
 
 

BALTIMORE COUNTY, MARYLAND 
PURCHASING DIVISION 

400 WASHINGTON AVENUE, ROOM 148 
TOWSON, MARYLAND   21204-4665 

 
 
 
 
 
 
 
 
 
 

REQUEST FOR BID NO. B-1019 
 

ON-CALL MAINTENANCE AND  
REPAIRS OF NATURAL TURF FIELDS  

 
 

Due Date:   05/12/16, Time:  3:00 PM 
 
 
 

AMENDMENT NO. 02 
DATED 05/04/16 

 
 
 
 

DAYLE DEEMER, STAFF BUYER 
PHONE:  410-887-2495 

EMAIL: ddeemer@baltimorecountymd.gov 
 
 
 

PLEASE SIGN BELOW ACKNOWLEDGING RECEIPT OF THIS 
ADDENDUM AND RETURN WITH YOUR BID. 

 
 
 
 

_________________________________ __________________________________ 
Company Name Signature 
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BALTIMORE COUNTY, MARYLAND 
REQUEST FOR BID B-1019 

ON-CALL MAINTENANCE AND  
REPAIRS OF NATURAL TURF FIELDS  

 
AMENDMENT NO. 02 

 
 

1. The MBE/WBE goal requirement has changed as follows: 

The MBE/WBE goal remains 15%, but would be established at the Task level and not as an overall 
goal for the contract. What this means is that form A-1 would be filled in each time you are 
requested by an Agency to perform a task. The MBE work plan must be submitted by the Contractor 
and approved by the Baltimore County Procurement Review Group before beginning any work. The 
A-1 MBE/WBE Forms are attached to this Amendment. There will be no need to submit an 
MBE/WBE plan at the bid stage.  

  

2. All other terms and conditions remain the same. 
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BALTIMORE COUNTY, MARYLAND 
MBE/WBE PARTICIPATION SUMMARY PER TASK 

 
Executive Order:  Minority business enterprises and women business enterprises (MBE/WBE) shall have 
the maximum opportunity to participate in the performance of contracts financed in whole, or in certain 
circumstances, in part with County funds.  Accordingly, on June 4, 2009, the County Executive adopted 
the Executive Order addressing MBE/WBE participation in County contracts.  The June 4, 2009 Executive 
Order may be found on the Baltimore County website at www.baltimorecountymd.gov/go/mwbe. 
 
Each Contract:  The County shall establish a minimum MBE/WBE participation amount for each contract, 
as applicable. 
 
Bidder Responsibility:  The bidder shall ensure that MBE/WBE participation occurs in accordance with the 
contract requirements and the County Executive’s Executive Order.  All bidders shall ensure that 
MBE/WBE have the maximum opportunity to compete for and perform County contracts, as applicable.  
Baltimore County, Maryland, and/or its bidders and contractors shall not discriminate on the basis of race, 
color, national origin, disability or sex in the award and performance of any County contract. 
 
APPROVED MBE/WBE LISTINGS 
 
Published compilations of approved and certified MBE/WBE, contractors, subcontractors, material 
suppliers, etc. include: 
 
1. BALTIMORE COUNTY MINORITY AND WOMEN BUSINESS ENTERPRISE DIRECTORY 

(PRISM): 
http://www.baltimorecountymd.gov/Agencies/fairpractices/minoritybusiness/directory.html 

 
2. DIRECTORY OF MINORITY BUSINESS ENTERPRISE (MDOT): 

http://mbe.mdot.state.md.us/directory/search_select.asp 
 
3. MINORITY BUSINESS DIRECTORY OF THE CITY OF BALTIMORE: 

http://cityservices.baltimorecity.gov/mwboo/ 
 
BIDDER’S ACTIONS 
 
Seeking Commitments:  The bidder will seek commitments by subcontract or otherwise from MBE/WBE 
for supplies and/or services, any combined value of which equals or exceeds the required percentage of 
MBE/WBE participation for the County contract. 
 
Expenditures for Materials and Supplies:  A bidder may count toward its MBE/WBE contract 
requirements, all expenditures for materials and supplies obtained from MBE/WBE suppliers and 
manufacturers, provided that the MBE/WBE assumes the actual and contractual responsibility for the 
provision of the materials and supplies. 
 
Information to be Supplied:  All bidders shall submit the following information to the County.  
 
1. The name of an employee designated as the bidder’s liaison to the County’s. Office for Fair 

Practices must be submitted at the time of the initial bid submission. 
 
2. The following form shall be completed and submitted at the time of initial bid submission: 

 

 Certified MBE/WBE Utilization and Fair Solicitation Affidavit (Form A-1); from among those 
names appearing in the Approved MBE/WBE Listings (excepting Federal Highway 
Administration projects, which exclusively require MBE/WBE approved and certified by the 
Maryland Department of Transportation Certification Committee); 

 
3. The following forms shall be completed and submitted at the time of submission of a bid in each 

assigned task: 
 

 A MBE/WBE Participation (Form B-1) completed and signed by the prime contractor and 
MBE/WBE for each MBE/WBE listed on the Form. 
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 A MBE/WBE Disclosure and Participation Statement (Form C-1) completed and signed by 
the prime contractor and MBE/WBE for each MBE/WBE listed on the Form. 

 

 If applicable, MBE/WBE Subcontractor Unavailable Certificate (Form D-1) completed and 
signed by the prime contractor and MBE/WBE for each MBE/WBE listed on the Form. 

 

 If applicable, MBE/WBE Outreach Efforts - Compliance Statement (Form E-1) completed 
and signed by the Bidder. 
 

 
3. If the bidder’s proposed MBE/WBE participation does not meet the MBE/WBE contract 

requirements, information sufficient to demonstrate that the bidder has made every effort to meet 
the requirements must be submitted.  (See DETERMINATION OF BID RESPONSIVENESS 
hereafter) 

 
RECORDS AND REPORTS 
 
Records to be Kept:  The bidder must keep such records as are necessary to determine compliance with 
its MBE/WBE utilization requirements: 
 
1. The MBE/WBE and non-minority contractors, type of work being performed, actual values of work 

and services.  
 
2. Documentation of all correspondence, contacts, telephone calls, etc., to obtain MBE/WBE 

services for the contract. 
 
3. All prime contractors and MBE/WBE sub-contractors are required to report monthly to the County 

through an online system called PRISM.  If the contractor cannot submit his/her report on time, 
he/she will notify the County MBE/WBE office and request additional time to submit the report.  
Failure of the contractor to report in a timely manner may result in a finding of noncompliance.  
The County in its sole discretion and/or upon written request may require additional reports 
regarding MBE/WBE. 

 
Retaining Records:  All MBE/WBE records must be retained for 3 years following the expiration or any 
earlier termination of the contract and shall be available for inspection and photocopying by the County. 
 
Investigation and Notification:  Whenever the County believes the bidder, contractor, or any subcontractor 
may not be operating in compliance with the MBE/WBE requirements, the County may, in its sole 
discretion, conduct an investigation.  If the County finds the bidder, contractor, or any subcontractor is not 
in compliance with the MBE/WBE requirements, the County may exercise any and all rights and remedies 
available to the County, under the contract, at law or equity, as deemed applicable and appropriate by the 
County in its sole discretion. 
 
DETERMINATION OF BID RESPONSIVENESS 
 
Request for Deviation: If the bidder is unable to procure from MBE/WBE’s (by subcontract or otherwise), 
supplies and services, any combined value of which equals the required percentage of the total value of 
the contract, the bidder may request, in writing, a deviation or waiver of the contract requirements.  To 
obtain such a waiver, the bidder must submit the following information at the time bids are due: 
 
The request for waiver request shall include (1) a signed unavailability statement (Form D) executed by all 
MBEs and WBEs that the bidder solicited for participation and (2) Outreach Efforts/Compliance Statement 
(Form E) that demonstrates the bidder’s good faith efforts to comply with the contract requirements, 
including copies of solicitation documentation to all potential subcontractors: 
 
Emails, letters, facsimile transmittals and confirmations containing plans, specifications, and anticipated 
time schedule for portions of the work to be performed and meeting notes and agendas clearly identifying 
the certified MBE or WBE classification and dates that the bidder contacted each MBE/WBE; and  
 
Telephone logs containing names, addresses, dates, telephone numbers, work to be performed, 
anticipated time schedule and classification of certified MBEs and WBEs contacted. 
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Contract Breach:  For Purchasing contracts, failure to provide a responsive MBE/WBE Plan  with 
response to assigned tasks as required by the solicitation may result in termination of the contractor/ 
bidder being deemed non-responsive and the County’s rejection of the bid.  FOR DPW CONTRACTS,  
(a) THE SOLICITATION, INCLUDING BUT NOT LIMITED TO THIS MBE/WBE PARTICIPATION 
SUMMARY AND ALL RELATED COUNTY MBE/WBE DOCUMENTS, AND (b) THE BID RESPONSE 
SHALL COLLECTIVELY OVERRIDE, CONTROL AND GOVERN OVER Section GP 7.29 of the 
February 2000 Baltimore County Department of Public Works’ Standard Specifications for Construction 
and Materials.   

 
 
Cooperation in Reviews:  The bidder will cooperate with the County in any reviews of the contractor’s 
procedures and practices with respect to MBE or WBE firms, which the County may from time to time 
conduct in its sole discretion. 
 
Approval Required for Changes:  Any and all changes to the contractor’s use of MBE/WBE 
subcontractors during the contract term must be mutually agreeable to the County and the contractor and 
shall be documented via a contract amendment, executed by legally authorized representatives of the 
County and the contractor. 
 
Other:  If the documents used to determine the contractor’s efforts, achievement of, and/or the status of 
an MBE/WBE requirement or fulfillment thereof contain false, misleading or misrepresenting information, 
the contractor may be declared in breach of the contract and/or the County may take any and all actions 
and/or remedies available to the County under the contract, at law, or in equity.  If an MBE/WBE is 
disqualified by any public entity, including but not limited to, Baltimore City, the State or MDOT, at any 
time after award or during the term of the contract, the County may, in its sole discretion, take any action 
or no action, as deemed appropriate by the County, including but not limited to, review of each situation 
on a case-by-case basis, require the prime contractor to promptly submit for County approval, the 
contractor’s plans for fulfilling the required MBE/WBE participation under the contract, and/or request 
such detail and additional information as the County, in its discretion deems appropriate. 
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PROSPECTIVE BIDDERS 
 

 

If the solicitation includes a MBE/WBE subcontracting goal, you MUST 

demonstrate “Good Faith” effort either by: 

 

1. If you will be able to meet the goal for each assigned task, complete, sign and 

submit FORM A-1 with the initial bid submission. FORM B-1 and FORM C-

1 must be submitted with the proposed submission for each assigned task.  

 

NOTE:  All Forms must be completed and signed.  However, FORM C-1 MUST be 

completed and signed by both the prime and the MBE/WBE subcontractor(s).   

 

OR 

 

2. If you are unable to meet any portion of the goal, you MUST do one of the 

following:  

 

a. If you are requesting a partial waiver, complete,  sign and submit 

FORM A-1 with initial bid submission. FORM B-1 and FORM C-1 

identifying the portion of the goal that will be met must be submitted 

with the proposed submission for each assigned task.  In addition, 

complete, sign and submit FORM D-1 and FORM E-1 accompanied 

with all supporting documentation for the portion of the goal that will 

not be achieved.  

b. If you are requesting a full waiver, complete, sign and submit FORM 

A-1 indicating your intent to request a full waiver accompanied with a 

completed and signed FORM D-1 and FORM E-1 accompanied with 

all supporting documentation. This MUST be submitted with the 

initial bid.  

 

NOTE:  All Forms must be completed and signed.  However, FORM C and FORM 

D MUST be completed and properly signed by both the prime and the MBE/WBE 

subcontractor(s).    

 

 

Reminder:  MBE/WBE subcontracting goals apply to ALL prime/general 

contractors including certified and non-certified minority and women owned firms.  
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BALTIMORE COUNTY, MARYLAND 
Task Order Certified MBE/WBE Utilization and Fair Solicitation Affidavit  

(FORM A1) 

 

February 18, 2016   PAGE 1 of 1                                            

*This document must be completed and submitted with Bid/Proposal to Baltimore County. 

 

NOTE:  If you do not complete and submit this form with your bid or offer to the County, the County may, in its sole 

discretion, deem your bid or offer NON-RESPONSIVE and accordingly the COUNTY WILL NOT CONSIDER YOU 

FOR CONTRACT AWARD. 
 

* * * * * * * * * * * * * * * 
 

I acknowledge the: 

 The goals, if applicable, of: 

  ____ % for certified MBE-owned businesses and 

  ____ % for certified WBE-owned businesses.   
 

I will make a good-faith effort to achieve this MBE/WBE requirement at the task order level.  If awarded 

the contract, I will comply with this MBE/WBE contract requirement and will continue to use my best 

efforts to increase MBE/WBE participation during the contract term. 
 

NOTE: ANY INCONSISTENCY BETWEEN THIS FORM AND FORM B MBE/WBE PARTICIPATION MAY RENDER 

A BID NON-RESPONSIVE AND THE COUNTY WILL NOT CONSIDER YOU FOR CONTRACT AWARD. 
 

  Prime contractor intends to meet the ________% MBE/WBE contract requirements for this solicitation and 

contract.  If awarded this contract, I will submit all subsequent forms at the task order level demonstrating the 

goal has been met of the good faith effort attempt.   

 

I understand I must submit the following supporting documentation with each task order as assigned for 

review and approval prior to commencing work: 

 

 MBE/WBE Participation Schedule (Form B) 

 MBE/WBE Disclosure and Participation Statement (Form C) 

 MBE/WBE Subcontractors Unavailable Certificate (Form D) (if applicable) 

 MBE/WBE Outreach Efforts – Compliance Statement (Form E) 

 Any other documentation in accordance with Section 6 (E) Bid Requirements of the attached 

Executive Order. 
  

The solicitation process was conducted in such a manner so as to not place MBE/WBE subcontractors at a 

competitive disadvantage to non-MBE/WBE subcontractors. 
 

I solemnly affirm under the penalties of perjury that this Affidavit is true to the best of my knowledge, 

information, and belief. 

 

          
           Bidder/Offeror Name                      Affiant Signature 
         
             Address                    Printed Name & Title 
         
           Address (continued)                        Date 

_____________________________________ 
           Email Address 
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*This document must be completed and submitted to Baltimore County for each assigned task. 

 

PLEASE COMPLETE THE FOLLOWING INFORMATION FOR EACH MBE/WBE PARTICIPANT 
Prime Contractor’s Name  Prime Contractor’s Address and Telephone Number 

 

Project Name and Description 

 

 

Project Location 

 

    Base Bid   

                                          $  

1.  MBE/WBE Firm Name  MBE/WBE Firm Address 

  

            

 

MBE/WBE Firm Telephone Number            

   

MBE/WBE Firm Fax Number                    

 

 MDOT Certification             Baltimore City Certification                             

                           # 

 

 

MBE/WBE Group Type 

 (African American) 

 (Asian) 

 (American Indian) 

 

 

 

 (Women) 

 (Hispanic) 

 (Other) 

 

Work to be Performed and Subcontract Dollar Amount 

 

 

 

2.  MBE/WBE Firm Name 

 

             

Percent of Total Contract 

   
 

 

MBE/WBE Firm Address     

 

 

 

MBE/WBE Firm Telephone Number            

   

MBE/WBE Firm Fax Number                    

 

 MDOT Certification               Baltimore City Certification                             

                           # 

 

 

MBE/WBE Group Type 

 (African American) 

 (Asian) 

 (American Indian) 

  

 

 

 (Women) 

 (Hispanic) 

 (Other) 

Work to be Performed and Subcontract Dollar Amount 

  
Percent of Total Contract 

   

3.  MBE/WBE Firm Name 

 

MBE/WBE Firm Address 

 

 

MBE/WBE Firm Telephone Number            

   

MBE/WBE Firm Fax Number                    

 

 MDOT Certification              Baltimore City Certification                             

                           # 

 

 

MBE/WBE Group Type 

 (African American) 

 (Asian) 

 (American Indian) 

 

 

 (Women) 

 (Hispanic) 

 (Other) 

 

Work to be Performed and Subcontract Dollar Amount 

                   
Percent of Total Contract 

          

 MBE/WBE Total Dollar Amount 

 

 Total MBE/WBE Percent of Entire Contract 

   

 Form Prepared by: 

 

        Name    

              

        Title                    

 
        Date       

Reviewed and Accepted by Minority Business Enterprise Officer   

 

   Name  

 

   Title                           

 

   Date                             

Total MBE Participation:    ________% $ ____________ 

Total WBE Participation:    ________% $ ____________ 

Total Participation:    ________% $ ____________  

 
September, 2014 PAGE 1 OF 1  

 

BALTIMORE COUNTY, MARYLAND 

MBE/WBE PARTICIPATION SCHEDULE  

(FORM B-1) 
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BALTIMORE COUNTY, MARYLAND 

MBE/WBE DISCLOSURE AND PARTICIPATION STATMEMENT 

(FORM C-1) 

 

*This document must be completed and submitted to Baltimore County per each assigned task. 

 
  
 
 

 

Contract Name and Description: ______________________________________________ 

 

Name of Prime Contractor:  ______________________________________________ 

 

Name of MBE/WBE Subcontractor: _________________________________________ 
 
 

 MDOT   Baltimore City                     # 
                                                                        Certification Number 

        
 
1.   Work/Services to be performed by MBE/WBE Subcontractor:   
  
 
 
2.   Subcontract Amount:   $    

 
3.   Bonds - Amount and type required of Subcontractor if any:   

 
   4.   MBE/WBE Anticipated Commencement Date:         Completion Date:   

 
   5.   This MBE/WBE subcontract is __________ percent of the County contract cost: 
 
   6.   This is a MBE-Owned Business Firm: Yes                          No   
 
   7.   This is a WBE-Owned Business Firm: Yes                          No   
 
    
************************************************************************************************************************************* 
 

The undersigned MBE/WBE subcontractor and prime contractor will enter into a contract for the work/service 
indicated above upon the prime contractor’s execution of a contract for the above referenced project with the                                       
Baltimore County.  The undersigned subcontractor is a MDOT or Baltimore City certified MBE/WBE.  The terms 
and conditions stated above are consistent with our agreements. 

 
Signature of MBE/WBE Subcontractor: _____________________________ Date: _________________ 
 
The terms and conditions stated above are consistent with our agreements. 
 
Signature of Prime Contractor: _____________________________  Date: _________________ 

 
 
 
 
 
 
 
 
 
 
 
 
September, 2014               
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1.  It is hereby certified that the firm of        
                         (Name of Minority firm) 
 

located at   

   (Number)                                           (Street) 

   

    (City)     (State)            (Zip) 

 
was offered an opportunity to bid on the                                        contract. 

 

 
2.  The                                                                                         (MBE/WBE Firm), is either unavailable for the 

work/service or unable to prepare a bid for this project for the following reason(s): 

 

  

 

 

 

 

 

                     
Signature of Minority Firms MBE/WBE Representative   Title                                     Date  

 

 

  
MDOT/Baltimore City Certification #  Telephone # 

 

 
3. PRIME CONTRACTOR SIGNATURE AND CERTIFICATION  

 

I certify under oath that I contacted the Certified MBE/WBE and they advised me that they are 

unavailable, unable to perform the work/services for the above-contract or failed to respond to 

repeated requests for a price proposal for the above-contract. 
 

 

 

          
           Signature of Prime Contractor                   Title       Date 

 

BALTIMORE COUNTY, MARYLAND 

MBE/WBE - SUBCONTRACTOR UNAVAILABILITY CERTIFICATE  

(FORM D-1) 
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BALTIMORE COUNTY, MARYLAND 

MBE/WBE - OUTREACH EFFORTS - COMPLIANCE STATEMENT 

(FORM E-1) 

 
 
 
 

 

In conjunction with the task order for _____________submitted in response to Solicitation Number 

_______________, I state the following: 

 

 

1. Bidder/Offeror identified opportunities to subcontract in these specific work 

categories: 

 

 

 

 

 

2. Attached to this form are copies of the solicitation documentation in accordance 

with Section 6 (E) Bid Requirements of the Executive Order, used to solicit 

certified MBE/WBEs for the subcontract opportunities accompanied with the 

signed MBE/WBE Subcontractor Unavailability Certificate (Form D). 

 

 

 

 

3. Bidder/Offeror made the following attempts to solicit MBE/WBEs: 

 

 

 

 
 
 

_________________________________     

Signature – Bidder Offeror     

 

_____________________________    

Print or Type Name of Firm     

 

_____________________________         

Street Address 

 

_____________________________    

City  State Zip Code    

 

_____________________________    

Date        
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