BALTIMORE COUNTY HISTORIC PERMIT APPLICATION

For Projects located in County Historic Districts or for Structures on the Preliminary or Final Landmarks List
http://www.baltimorecountymd.gov/Agencies/planning/historic_preservation/index.html
105 West Chesapeake Avenue, Suite 101, Towson, Maryland 21204 (410) 887-3495

This application must be typewritten or printed legibly and submitted to the Department of Planning. Complete applications
may also be submitted digitally provided that all relevant information is transferred.

All items must be completed and the required documents must accompany this application in order to be considered

by the Landmarks Preservation Commission. Appointments are encouraged for complicated projects-410-887-3495

PROPERTY INFORMATION:

Property Address: City: Zip Code:

Applicant Name & Address:

Telephone # (Please indicate work, home or cell):

E-Mail Address:

OWNER, IF NOT APPLICANT:

Property Owner Name:

Telephone # (Please indicate work, home or cell):

E-Mail Address:

ARCHITECT OR CONTRACTOR (IF APPLICABLE):

Name & Address:

Telephone # (Please indicate work, home or cell):

E-Mail Address:

License #:

TYPE OF WORK (CHECK ALL THAT APPLY)

[JFence [OJwindows/Doors/Shutters [CJExact Duplicate-same design
and materials

[JSiding/Trim [CJAddition

[J signage [JRoofing [JOrdinary Maintenance-repaint,
repair, no change in design or

[JParking Lot [JAccessory Building materials

[JLandscaping [Jother




THE FOLLOWING INFORMATION IS REQUIRED AS PART OF THIS APPLICATION:

1. DETAILED DESCRIPTION OF PROPOSED WORK (attach extra sheet if necessary)

IS A BALTIMORE COUNTY PERMIT REQUIRED FOR THE PROPOSED WORK? |:| YES |:| NO

County (PDM, DRC, or Building Permit) Project No. (if applicable):
(If you are unsure about whether or not you need a permit, please contact Permits, Approvals & Inspections at
410-887-4455)

2. SITE PLAN (one copy) showing:
A. Lot Dimensions
B. Building location with dimensions of existing and proposed buildings or additions
C. Dimensions and locations of drives, walks, fences, porches, patios, accessory buildings, planting
areas, freestanding signs, etc., both existing and proposed
D. Total building area in square feet, both existing and proposed
E. North arrow, date and scale of plan
F. Adjoining properties and structures

3. ARCHITECTURAL DRAWINGS (one copy) including elevations and sections (if needed) with date, scale, labels
and dimensions. The drawings may be schematic if they clearly represent the proposed alteration. The plans
must show, where applicable:

A. Number of stories and building height E. Railing dimensions and details
B. Siding dimensions F. Exterior stairs

C. Window dimension and details G. Trim and architectural details
D. Door dimensions and details H. Chimney details

4. PHOTOGRAPHS of area affected-all views to show each building elevation and site context. Submit two sets
of photographs, prints or digital, with each photograph labeled.

5. MANUFACTURER’S BROCHURES, specifications, or samples that indicate the composition, color, and texture
of the materials to be used (such as roof material, siding, doors, windows, railing, fences, paving, signs).

6. REVIEW AND RECOMMENDATION from the local historic district advisory committee (if applicable).

7. If ADDITIONAL INFORMATION is needed, the applicant will be notified.

NOTE: The proposed alterations and improvements will be reviewed for consistency with the Baltimore
County Design Guidelines (2011) and the Secretary of the Interior’s Standards for Rehabilitation (see

attached) The complete Design Guidelines can be found on Baltimore County’s website -
http://www.baltimorecountymd.gov/Agencies/planning/historic_preservation/design guidelines

For more information about Baltimore County historic permit applications and procedures, please contact
Vicki Nevy at 410-887-3495. Complete applications may also be digitally submitted.




ACCEPTANCE OF APPLICATION: The material listed on the reverse side must be submitted in addition
to this form to constitute a complete application. Applications will be formally accepted for processing only after
staff has reviewed them for completeness. Incomplete applications will not be accepted and shall be returned to
applicant as soon as feasible with a detailed list of all needed information.

FILING DATE OF APPLICATION: The completed application must be filed no later than fourteen
working days prior to the regularly scheduled meeting of the Landmarks Preservation Commission
(LPC). The LPC meets the second Thursday of every month (except August and December) at 6:00 pm, The
Jefferson Building, 105 West Chesapeake Avenue, Towson, Maryland. All applicants and interested parties are
urged to attend.

I hereby affirm that the information included with this application is true and complete to the best of my
knowledge.

APPLICANTS SIGNATURE DATE

Submit this form to:

Baltimore County Department of Planning
Landmarks Preservation Commission
Jefferson Building

105 West Chesapeake Avenue, Suite 101
Towson, Maryland 21204

For questions, or digital submissions, please contact Vicki Nevy, Preservation Services, 410-887-3495
vnevy@baltimorecountymd.gov




The Secretary of the Interior’s
Standards for Rehabilitation

The Secretary of the Interior is responsible for
establishing standards for all national
preservation programs under Departmental
authority and for advising federal agencies on
the preservation of historic properties listed in or
eligible for listing in the National Register of
Historic Places.

The Standards for Rehabilitation address the
most prevalent historic preservation treatment
today: rehabilitation. Rehabilitation is defined
as the process of returning a property to a state
of utility, through repair or alteration, which
makes possible an efficient contemporary use
while preserving those portions and features of
the property which are significant to its historic,
architectural, and cultural values.

The Secretary of the Interior’s Standards for
Rehabilitation

The Standards that follow were originally
published in 1977 and revised in 1990 as part of
Department of Interior regulations (36 CFR Part
67, Historic Preservation Certifications). They
pertain to historic buildings of all materials,
construction types, sizes and occupancy and
encompass the exterior and the interior of
historic buildings. The Standards also
encompass related landscape features and the
building’s site and environment as well as
attached, adjacent or related new construction.

The Standards are to be applied to specific
rehabilitation projects in a reasonable manner,
taking into consideration economic and technical
feasibility.

1. A property shall be used for its historic
purpose or be placed in a new use that
requires minimal change to the defining
characteristics of the building and its site
and environment.

2. The historic character of a property shall be
retained and preserved. The removal of
historic materials or alteration of features
and spaces that characterize a property
should be avoided.

3. Each property shall be recognized as a
physical record of its time, place, and use.
Changes that create a false sense of
historical development such as adding
conjectural
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features or architectural elements from other
buildings shall not be undertaken.

4. Most properties change over time; those
changes that have acquired historic
significance in their own right shall be
retained and preserved.

5. Distinctive features, finishes and
construction techniques or examples of
craftsmanship that characterize a property
shall be preserved.

6. Deteriorated historic features shall be
repaired rather than replaced. Where the
severity of deterioration requires
replacement of a distinctive feature, the new
feature shall match the old in design, color,
texture and other visual qualities and where
possible, materials. Replacement of missing
features shall be substantiated by
documentary, physical or pictorial evidence.

7. Chemical or physical treatments, such as
sandblasting, that cause damage to historic
materials shall not be used. The surface
cleaning of structures, if appropriate, shall
be undertaken using the gentlest means
possible.

8. Significant archeological resources affected
by a project shall be protected and
preserved. If such resources must be
disturbed, mitigation measures shall be
undertaken.

9. New additions, exterior alterations or related
new construction shall not destroy historic
materials that characterize the property.

The new work shall be differentiated from
the old and shall be compatible with the
massing, size, scale and architectural
features to protect the historic integrity of the
property and its environment.

10. New additions and adjacent or related new
construction shall be undertaken in such a
manner that if removed in the future, the
essential form and integrity of the historic
property and its environment would be
unimpaired.
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