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This checklist is provided to you, for your information only, and is not to be considered 
legal advice. 
 
First, and most importantly:  You must understand that the relief you request is a quasi-
judicial decision and you are responsible for meeting the burden of law required by the 
Baltimore County Zoning Regulations (BCZR).  A judicial hearing is an adversary 
process and, therefore, there may be opposition to your request.  During a judicial 
hearing, the parties will be permitted to testify, present evidence, and cross-examine 
witnesses.  The Office Of Administrative Law will rule on the evidence and testimony to 
determine whether or not the petition will be granted. 
 
Second:  You must understand that if a hearing is required, you are permitted to have 
representation by an attorney of your choice.  You are not required to have an attorney, 
though it is recommended that you consider obtaining legal representation.  If you are 
incorporated, it is considered a requirement that you be represented by an attorney. 
 
Third:  It is strongly recommended that you read and understand the requirements of 
the BCZR and related policies. 
 
Fourth:  No employee of the Department of Permits, Approvals and Inspections (PAI) 
may provide legal advice to anyone.  The representations and opinions of any employee 
are not to be construed as definitive in any case.  Only the decision of the 
Administrative Law Judge rendered after the statutory required public hearing is 
considered dispositive in matters relating to the interpretation of the BCZR. 
 
Even though there may not be opposition in a given case, your request may be denied. 
For further information or to make the required appointment, please contact: 
  

Zoning Review Office 
Department of Permits, Approvals and Inspections 
111 West Chesapeake Avenue 
Room 111 
Towson, MD  21204 
Telephone:  410-887-3391  

  
  
  
  
  

Variances 
Administrative Variances  

Special Hearings 
Administrative Special Hearings 

Posting & Waivers 
  

YYOOUU  MMUUSSTT  MMAAKKEE  AANN  AAPPPPOOIINNTTMMEENNTT  TTOO  FFIILLEE  AA  PPEETTIITTIIOONN  
CCaallll  441100--888877--33339911  ttoo  mmaakkee  aann  aappppooiinnttmmeenntt  aanndd  ccoonnffiirrmm  ffiilliinngg  ffeeeess..    DDuuee  ttoo  tthhee  eexxaaccttiinngg  
rreevviieeww  nneecceessssaarryy  ffoorr  ppeettiittiioonn  ffiilliinngg,,  ppeettiittiioonnss  oorr  rreevviissiioonnss  wwiillll  nnoott  bbee  pprroocceesssseedd  oorr  
aacccceepptteedd  iiff  tthheeyy  aarree  jjuusstt  ddeelliivveerreedd  oorr  mmaaiilleedd..     
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AUTHORITY AND PETITIONER'S BURDEN:   
All requests for zoning residential lot variances and special hearings are handled by the Department 
of Permits, Approvals and Inspections (PAI), Zoning Review Office.  Applications/forms are available 
from Zoning Review or online**. Hearings are scheduled before an Administrative Law Judge.  The 
legislation that provides the Judge with the authority is in Sections 307 & 500 of the BCZR.  The 
Director of PAI interprets and enforces the BCZR.  Any disagreement with said interpretation may be 
taken to the Office of Administrative Law per Section 500.7 (BCZR).    
**     http://www.baltimorecountymd.gov/Agencies/permits/pdm_zoning/zonforms.html#forms 
 
Legal representation is recommended in all cases, but in the case of a corporation, it is a 
requirement.  The information that proceeds is provided to give the petitioner a basic understanding 
of the legal burden of proof that must be satisified prior to the granting of the petition.  It is not a 
substitute for private legal counsel nor should it be construed as legal advice. 
 

Variances: Under the authority of Section 307.1 (BCZR), the Administrative Law Judge, applying 
the two-step test set forth in Cromwell v. Ward, 100 Md. App. 691 (1995), has the authority to grant 
variance from the height, area, parking, and sign regulations. 
 

A. The first step requires the petitioner to prove, to the satisfaction of the hearing officer, that 
the property whereon structures are to be placed (or uses conducted) is unique, unusual, 
and different from the surrounding properties such that the uniqueness causes the zoning 
provision to impact more on the subject property than on the surrounding properties. 

 
B. The second step of the test requires that the petitioner demonstrate that strict compliance 

with the BCZR would result in either practical difficulty or unreasonable hardship. The 
Court of Special Appeals in Anderson v. Board of Appeals, Town of Chesapeake Beach, 
22 Md. App. 28, stated: 

 
 1. "To prove undue hardship for a use variance, the following three 
                   criteria must be met: 
 
  (i) Applicant must be unable to secure a reasonable return or make any 

reasonable use of his property (mere financial hardship or opportunity for 
greater profit is not enough). 

 
  (ii) The difficulties or hardship is peculiar to the subject property in contrast with 

other properties in the zoning district. 
 
  (iii) Hardship was not the result of applicant's own actions. 
 
  2. To provide practical difficulty for an area variance, the following criteria must be met: 
 
  (i) Whether strict compliance with requirement would unreasonably prevent the 

use of the property for a permitted purpose or render conformance 
unncessarily burdensome. 

 
  (ii) Whether the grant would be substantial injustice to applicant, as well as other 

property owners in district, or whether a lesser relaxation than that applied for 
would give substantial relief. 

 
  (iii) Whether relief can be granted in such fashion that the spirit of the ordinance 

will be observed and public safety and welfare secured." 
                                                                                                                                                    
C. No increase in residential density beyond that allowed by the BCZR shall be permitted. 
 
D. The relief requested must be in strict harmony with the spirit and intent of height, area, 

parking, or sign regulations. 
 
E. And only in such manner as to grant relief without substantial injury to the public health, 

safety, and general welfare. 
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Special Hearings: 
 
Under the authority of BCZR Section 500.6, the Office of Administrative Law has the power, upon 
notice to the parties in interest, to conduct hearings involving any violation or alleged violation or 
noncompliance with any zoning regulations, or the proper interpretation thereof, and to pass orders 
regarding these matters. 
 
Under the authority of BCZR Section 500.7, any person can petition the Office of Administrative Law 
to hold a public hearing to determine the existence of any purported nonconforming use on any 
premises or to determine any rights whatsoever of such a person in any property insofar as they are 
affected by the BCZR. 
 

Use Permits: 
 
Certain uses have singular, individual characteristics which make it necessary, in the public interest 
(even though other County permits may not be required), to specify regulations for each zoning 
classification.  Under the authority of Section 500.4 (BCZR), the Director of PAI has the power to 
issue a use permit provided that all of the conditions for that particular use specified in the BCZR are 
met.  Under the authority of Section 500.7 (BCZR), he has the right to require a public hearing 
whenever he deems it in the public interest. 
 

YYOOUU  MMUUSSTT  MMAAKKEE  AANN  AAPPPPOOIINNTTMMEENNTT  TTOO  FFIILLEE  AA  PPEETTIITTIIOONN  
CCaallll  441100--888877--33339911  ttoo  mmaakkee  aann  aappppooiinnttmmeenntt  aanndd  ccoonnffiirrmm  ffiilliinngg  ffeeeess..    DDuuee  ttoo  tthhee  eexxaaccttiinngg  rreevviieeww  
nneecceessssaarryy  ffoorr  ppeettiittiioonn  ffiilliinngg,,  ppeettiittiioonnss  oorr  rreevviissiioonnss  wwiillll  nnoott  bbee  pprroocceesssseedd  oorr  aacccceepptteedd  iiff  tthheeyy  aarree  
jjuusstt  ddeelliivveerreedd  oorr  mmaaiilleedd..    RReevviissiioonnss  mmuusstt  bbee  ffiilleedd  wwiitthh  tthhee  oorriiggiinnaall  ffiilliinngg  iinnttaakkee  PPllaannnneerr..  
 
FFEEEESS  AARREE  SSUUBBJJEECCTT  TTOO  CCHHAANNGGEE  WWIITTHHOOUUTT  NNOOTTIICCEE..  CCAALLLL  TTOO  CCOONNFFIIRRMM  CCOOSSTT..  

SSIIGGNN  PPOOSSTTEERRSS  FFEEEESS  VVAARRYY..  CCOONNTTAACCTT  PPOOSSTTEERRSS  FFOORR  TTHHEEIIRR  SSIIGGNN  FFEEEESS..  
  

General Application Procedure: 
                                                                                                                                                  
A zoning hearing can only grant relief from the BCZR. It is y our responsibility  to contact other 
county/state agencies (See page 5)  to determine if your plan meets their requirements!  
 
Normally before granting relief, the Office of Administrative Law shall require advertising and posting 
of the property and shall require a public hearing.  All orders of the Administrative Law Judge shall 
contain a finding of fact specifying the reason or reasons for granting or denying each request. 
 
The normal time period from time of filing a petition until the time of receipt of the written order is 
usually somewhere between 45 and 60 days.  Also, in addition to filing fees, costs are incurred for 
posting the property and advertising the hearing in area newspapers.  
 
At the time of petition filing, petitioners will pay the filing costs. Be aware that fees are subject to 
change without notice. The posting mu st be arranged by  the petitioner .  The property must be 
posted and the posting sign must remain visible on the property for a period of 15 days.  Check with 
your sign poster before removing the sign.  
 
Zoning petitions may be filed with Zoning Review Office, PAI, only by appointment (M-F) during 
office hours on forms furnished by this office or online (see page 2 **) . Information on the forms must 
be typed or printed legibly and signed by the legal owner(s) with address, work and home phone 
numbers and Email address provided.  While the planner will assist the petitioner in interpreting the 
provisions of the BCZR applicable to their case, the request wording and all other information 
submitted in the application, shall be the sole responsibility of the petitioner(s). 
 
County employees requesting a hearing must have Council approval.  Speak to a planner.   
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Administrative Variances Hearing/Posting:   
 

To save the individual Baltimore County homeowner time and money, effective March 30, 1990, an 
administrative variance procedure for an owner occupied residential lot  was established pursuant to 
Section 32-3-303, Baltimore County Code.  This procedure may not require newspaper advertising or a public 
hearing and, as such, the overall time period from the date of filing to written order will diminish and possiblely 
save costs. 
 
If a formal hearing demand (challenge) is not filed with Zoning Review by a property owner within 1,000 feet of 
site during the posting period, the administrative procedure may continue. Beyond 1,000 feet, a challenge is 
honored at the discretion of the Administrative Law Judge.  The challenge fee is $60.00 paid by the challenger. 
(call 410-887-3391 to confirm the challenge fee.) Without paying the $60.00 processing fee for a demand for a 
full hearing, any interested party may address their concerns or concurrence to the hearing officer in writing, 
well in advance of a decision, c/o Zoning Review Office, which will be forewarded to the Judge making the 
decision. 
  

Possible Full Public Hearing Required?: 
 
If a hearing demand, as described above, is filed and/or if the Administrative Law Judge, decides there is a 
need, the application will leave the administrative process, necessitating advertising, re-posting, and a public 
hearing.  In such cases, the petitioner will receive written notice that a standard public hearing will be 
scheduled under the standard time/cost framework. Petitioners will receive notification by mail.  The new fees 
should be paid by mail upon receipt of the statements. 
  
Who May Use The Administrative Variance Procedure?: 
 
1. Legal owner(s) of a single family owner-occupied residential property. 
 

The above parties must submit a notarized affidavit attesting to  
the fact that they do now own and occupy said residential property 
and that there are no active Code Enforcement violation cases on the subject property.                                      
                                                                                                                                                     

Who May Not Use The Administrative Variance Procedure?: 
 
1.   Contract purchaser(s) of a single family residential property. 

 
2. Petitioners filing a residential variance in combination with a special hearing and/or special exception. 

(Other than an Administrative Special Hearing for Historic Properties) 
 
3. Petitioners filing non-residential variances. 
 
4. A builder or developer requesting variance(s) for lot(s). 
 
5. Vacant lots for homes to be built are not eligible per Section 32-3-303, BCC. 
 
6.      Properties under an active zoning violation may not use this type of variance. 
 

Administrative Special Hearing Waiver for Historic Properties 
 
Per Section 500.7 BCZR and Title 32, Baltimore County Code, alterations to historic property may require a 
posting notification/or a waiver/public hearing similar to the Administrative Variance process. Contact the 
Landmarks Preservation Commission representative in the Office of Planning (410-887-3495).  Use the 
following wording in the petition request: 

 
SSppeecciiaall  HHeeaarriinngg  ttoo  aapppprroovvee  aa  wwaaiivveerr  ppuurrssuuaanntt  ttoo  SSeeccttiioonnss  3322--44--110077((bb)),,  3322--44--222233..((88)),,  aanndd  SSeeccttiioonn  3322--44--
441166((aa))((22))  ttoo  rraazzee,,  aalltteerr  oorr  ccoonnssttrruucctt  aaddddiittiioonn  ttoo  bbuuiillddiinngg::  ((iinnddiiccaattee  ttyyppee  ooff  wwoorrkk  iinn  tthhiiss  ssppaaccee))..      
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The Petition Application Must Contain: 
 
1. Twelve (12) copies of the hearing plan (14 for floodplain sites) with information as indicated on 

checklist. (See Example # 1). 
 
2. Three (3) copies of petition, typed or printed, with original signatures and applicable information 

on each copy with daytime telephone numbers and Email address.  
 
3. Three (3) copies of the property description. (See Page # 8). 
 
4. One (1) copy of the GIS Zoning Map available from the Zoning Review Counter. (See Example 

# 2).     
 
5. One (1) completed copy of the advertising and posting requirements and procedures form – To 

be completed at time of filing.  (See last page of this checklist). 
 

6. Filing Fees: Contact Zoning Review (410-887-3391) to confirm the fees.  Variance or special 
hearing - $75.00 filing fee due at the time of petition filing.  Newspaper will mail the bill to the 
party indicated on the advertising/posting form for required newspaper advertising.  Posting fees 
vary and are billed by the sign poster you engage to post your property.  An additional $75.00 
(as a special hearing fee) is required for an amendment to a final development plan (required 
for any lot which is on an approved zoning final development plan). 

 

An Administrative Variance Must Contain Items 1-6 Above, And: 
 
1. Affidavit forms (reverse side of petition form) with original signatures and complete notarized 

statement that petitioners own and occupy the described residential property and that there are 
no active Code Enforcement violation cases on the site. 

 
2. Photographs of the property indicating existing conditions, immediately adjacent dwellings, and 

area of proposed changes; each clearly labeled and identified for the filing review. 
 

Review / ZAC Agencies:  Once filed, the petition information is forewarded by Zoning 
Review to the Zoning Advisory Committee (ZAC) agencies as necessary for their review. The 
Petitioner(s) should contact the following agencies prior to plan preparation to be made aware of any 
comments/issues for their particular case.    
 

 1. Tax Assessments (SDAT)       410-512-4906 

 2. Development Plans Review (traffic issues)  410-887-3751 

 3. Fire Department       410-887-3998 

 4. State Highway Administration      410-545-5600 

 5. County Roads        410-887-3739 

 6. Planning (design, screening, landscaping, historic) 410-887-3211 

 7. Plans Review (construction/fire/floodplain codes) 410-887-3987 

 8. Department of Environmental Protection 

 and Sustainability (DEPS) See following note*       410-887-3980 

 9. If floodplain, Department of Natural Resources  410-631-3902 

   10. If critical area, Maryland Office of Planning  410-767-4485                                     .  
  

**NNOOTTEE::  TThhee  AAddmmiinniissttrraattiivvee  LLaaww  JJuuddggee  mmuusstt  hhaavvee  aannyy  DDEEPPSS  CChheessaappeeaakkee  BBaayy  CCrriittiiccaall  AArreeaa  
((CCBBCCAA))  ccoommmmeennttss  bbeeffoorree  yyoouurr  oorrddeerr  ccaann  bbee  wwrriitttteenn..      
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100-Year Floodplains and waivers:  
 
The 100-year floodplain information and requirements (Bill 173-93, 11/17/93) may be obtained in Public Works 
(room 311) and Building Plans Review (room 120) in the Baltimore County Office Building. Flood Plain waivers 
require a special hearing. The following wording must be used: 
 
Riverine (No New Buildings): Special Hearing for a waiver pursuant to Section 500.6, BCZR; Section 3112.0, 

Building Code; and Sections 32-4-414, 32-4-107(a)(2), 32-8-301, BCC to (add, build, rebuild, repair, etc.)        

_____ ________ in a riverine floodplain. 
 

Tidal: Special Hearing for a waiver pursuant to Section 500.6, BCZR; Section 3112.0, Building Code, and 
Sections 32-4-414, 32-4-107(a)(2), 32-8-301, BCC to (add, build, rebuild, repair, etc.) ___________________ 
in a tidal floodplain. 

 
Hearing Plan Requirements: 
 
12 copies required.  (14 for sites in a flood plain) The plans shall be legible, accurate and in no case can it be 
larger than 24" x 36".  Plans must be trimmed or folded to a neat 8-1/2" x 11" size. Use of the checklist 
blank plan form is not required. Plans shall contain the following information: 
 
 1. TEXT:  Election &Councilmanic districts, hearing type, subdivision information, owner’s name(s), 

property address, plan date, (if, or not in CBCA / historic / or floodplain), zoning,  
         GIS map copy#, and any active zoning violation# with stated reasons for citation,  
 
 2. DRAWING SCALE: 1"=20', 1”= 30’, 1”=40’ or 1"=50'.  If 40 acres or more, use 1"=100' scale. 
 
 3. OUTLINE OF PROPERTY:   Indicated by a heavy bold line include lot lines, distances and area of the 

parcel(s) by square feet and acreage.  (To figure acreage, divide square feet by 43,560.) 
 
 4. VICINITY MAP:  A legible vicinity map with site outline must be included on all plans WITH SITE AND 

INTERSECTING ROADS CLEARLY AND ACCURATELY SHOWN AND NAMED.  DO NOT PUT ON A 
SEPARATE SHEET; IT MUST BE ON THE SITE PLAN SHEET! 

 
 5. PRIOR ZONING CASES:   The case #, date of the order(s), what was granted or denied, and any 

restrictions from prior zoning case(s), must be listed on the hearing plan. 
 
6. CURRENT OR OUTSTANDING ZONING VIOLATIONS:  Any correction notice # and/or citation # and 

the inspector’s name must be listed on the hearing plan.  
 
 7. OWNERSHIP:  On subject and adjacent properties including owner's name(s), lot numbers, subdivision 

name, 10 digit tax account numbers, and/or deed references. See your GIS Map copy , and  contact 
SDAT or Land Records for more complete information.   

 
 8. LOCATION: North Arrow, Street address and names of adjoining street(s), beginning point of 

description and distance from property corner to the nearest public street centerline. Measure this onsite 
or use record plats, SDAT records, or the utilities maps from room 206, County Office Building.)  This 
beginning point and distance should start the written zoning description. 

 
 9. STREETS, WIDENING, R/W, EASEMENTS:   Include all existing public boundary streets with the 

existing right-of-way and paving width.  Include any existing or proposed easements with the stated 
type/purpose or any right-of-ways shown and labeled as being public or private. 

 
10. BUILDINGS: Use, dimensions, height and location of all existing buildings/improvements on property 

with building-to-property line and building-to-building setbacks shown for each structure.  Also, front 
orientation of any dwellings and the use, dimension and location of all proposed buildings or additions 
and the proposed use if changing.  The general use, building and lot dimensions and all facing property 
line setbacks of buildings on adjoining lots. 
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11. STREET SETBACKS:  If a new dwelling is proposed or the new addition or improvement is located on 

the street side (front) and if either adjacent side is unimproved and your property is zoned D.R.-2, D.R.-
3.5 or D.R.-5.5, then you must show the front setback of all dwellings on your side of the street within a 
distance of 200 feet from the joint side property lines. 

 
12. UTILITIES:  Show location and size of all public utilities and right-of-ways both adjacent to and on-site.  

If no public water or sewer exist, well and septic system locations and setbacks must be indicated.  
(Public utilities drawings are available in Room 206, County Office Building.) 

 
13. FEATURES:  Location of streams, storm water management systems drainage, pipe systems on or 

within 50 feet of the property, and the location of the 100 year floodplain (if any).  If floodplain or not, 
state this on the plan, including the elevation. 

 
14. B.O.C.A.:  Buildings must meet the building code and fire code requirements. 
 
15. SPECIAL REQUIREMENTS:  For special hearings on 2 apartment dwellings, floor plans detailing each 

floor with room square footages and uses are required.  For waterfront constuction (over the water), 
such as piers and piles, ask for a copy of the checklist for waterfront construction. 

 
16. SPECIAL DISTRICT OR AREA LOCATION:  For sites located in the Back River Neck or Bowleys 

Quarters Peninsula districts or in the Martin State Airport 3 mile proximity radius, check with Zoning 
Review for applicability of any special regulations as they relate to your petition request. 

 

EEXXAAMMPPLLEE  ##  11  HHEEAARRIINNGG  PPLLAANN::  
 
(12 COPIES OR IF FLOOD PLAIN, 14 COPIES.  DESIGN YOUR SCALED DRAWING (See Page 6, # 2) TO 
FIT THE PROVIDED BLANK PLAN FORM.  IF A LARGER PLAN IS NEEDED, YOU MAY ENLARGE THE 
BLANK PLAN FORM BEFORE ADDING YOUR CHECKLIST DETAILS.   
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TThhrreeee  ((33))  ttyyppeedd  ccooppiieess  ((sseeppaarraattee  ppaaggeess))  ooff  tthhee  zzoonniinngg  ddeessccrriippttiioonn  ooff  tthhee  pprrooppeerrttyy  iiss  rreeqquuiirreedd..    
SSttaannddaarrdd  88--11//22""  xx  1111""  sshheeeettss  aarree  aacccceeppttaabbllee..    MMoosstt  pprrooppeerrttyy  ddeessccrriippttiioonnss,,  aass  ssttaatteedd  oonn  aa  ddeeeeaarree  ttoooo  
wwoorrddyy  bbuutt  ssoommee  ooff  tthhee  iinnffoorrmmaattiioonn  mmuusstt  bbee  uusseedd..    ((NNoottee::  OOlldd  ddeeeedd  iinnffoorrmmaattiioonn  ssuucchh  aass  ppeerrccrrhheess  oorr  aa  
ssttoonnee,,  eettcc..  ccaannnnoott  bbee  uusseedd  aass  iiss..))    RReeaadd  yyoouurr  ddeeeedd,,  yyoouurr  llooccaattiioonn  ssuurrvveeyy  aanndd  yyoouurr  SSttaattee  AAsssseessssmmeenntt  
rreeccoorrdd  ttoo  ddeetteerrmmiinnee  wwhhiicchh  ooff  tthhee  tthhrreeee  ooppttiioonnss  yyoouu  sshhoouulldd  uussee..  DDOO  NNOOTT  PPHHOOTTOOCCOOPPYY  TTHHEE  
DDEESSCCRRIIPPTTIIOONN  IINN  TTHHEE  DDEEEEDD..    TThhee  zzoonniinngg  pprrooppeerrttyy  ddeessccrriippttiioonn  mmuusstt  iinncclluuddee  PPaarrtt  AA  aanndd  PPaarrtt  BB::  

  
PPAARRTT  AA  ((SSTTAARRTT  DDEESSCCRRIIPPTTIIOONN  WWIITTHH  TTHHEE  FFOOLLLLOOWWIINNGG))::  
  

ZZOONNIINNGG  PPRROOPPEERRTTYY  DDEESSCCRRIIPPTTIIOONN  FFOORR________________________________________________________________________________  
                                                                                                                                                                                                              ((aaddddrreessss  oorr  llooccaattiioonn))  

**BBeeggiinnnniinngg  aatt  aa  ppooiinntt  oonn  tthhee  ((nnoorrtthh,,  ssoouutthh,,  eeaasstt  oorr  wweesstt))  ssiiddee  ooff  ((nnaammee  ooff  ssttrreeeett  oonn  wwhhiicchh  
pprrooppeerrttyy  ffrroonnttss))  wwhhiicchh  iiss  ((wwiiddtthh  ooff  ssttrreeeett  rriigghhtt--ooff--wwaayy  iinn  ffeeeett))  ffeeeett  wwiiddee  aatt  aa  ddiissttaannccee  ooff  ((##  ooff  
ffeeeett))  ffeeeett  ((nnoorrtthh,,  ssoouutthh,,  eeaasstt  oorr  wweesstt))  ooff  tthhee  cceenntteerrlliinnee  ooff  tthhee  nneeaarreesstt  iimmpprroovveedd  iinntteerrsseeccttiinngg  
ssttrreeeett  ((nnaammee  ooff  ssttrreeeett))  wwhhiicchh  iiss  ((wwiiddtthh  ooff  ssttrreeeett  rriigghhtt--ooff--wwaayy  iinn  ffeeeett))  ffeeeett  wwiiddee..    
  
  AALLEERRTT!!  
**BBee  aawwaarree  tthhaatt  tthhee  BBeeggiinnnniinngg  PPooiinntt  aanndd  tthhee  ddiissttaannccee  iinn  ffeeeett  ttoo  tthhee  ssttrreeeett  cceenntteerrlliinnee  iinntteerrsseeccttiioonn,,  
aass  ssttaatteedd  iinn  tthhee  zzoonniinngg  pprrooppeerrttyy  ddeessccrriippttiioonn,,  mmuusstt  bbee  sshhoowwnn  aanndd  llaabbeelleedd  oonn  tthhee  hheeaarriinngg  ppllaann..    
TThhee  lloott  aarreeaa  ((ttoottaall  ssqquuaarree  ffeeeett  oorr  aaccrreess))  oonn  tthhee  hheeaarriinngg  ppllaann  aanndd  tthhee  zzoonniinngg  ddeessccrriippttiioonn  mmuusstt  
aaggrreeee..  
  

PPAARRTT  BB  ((CCOONNTTIINNUUEE  DDEESSCCRRIIPPTTIIOONN  WWIITTHH  OONNEE  OOFF  TTHHEE  FFOOLLLLOOWWIINNGG  33  OOPPTTIIOONNSS))::  
  
OOPPTTIIOONN  11  ((MMeetteess  aanndd  BBoouunnddss  SSaammppllee  ––  lloott  nnoott  ppaarrtt  ooff  rreeccoorrdd  ppllaatt  oorr  mmiinnoorr  ssuubbddiivviissiioonn))::    

  
TTHHIISS  IISS  AA  SSAAMMPPLLEE  OONNLLYY::    TThheennccee  tthhee  ffoolllloowwiinngg  ccoouurrsseess  aanndd  ddiissttaanncceess::  ((11sstt  PPooiinntt  ooff  CCaallll--
““PPOOCC””))  NN..8877  1122''  1133""  EE..  332211..11'',,  ((22nndd  PPOOCC))  SS..1188  2277''  0033""  EE..  8877..22'',,  ((33rrdd  PPOOCC))  SS..6622  1199''  0000""  WW..  331188'',,  
aanndd  ((44tthh  PPOOCC))  NN..0088  1155''  2222""  WW..  8800'',,  bbaacckk  ttoo  tthhee  ppooiinntt  ooff  bbeeggiinnnniinngg  aass  rreeccoorrddeedd  iinn  DDeeeedd  LLiibbeerr    
((  __    )),,  FFoolliioo  ((  __    )),,  ccoonnttaaiinniinngg  ((##  ooff  ttoottaall  ssqquuaarree  ffeeeett  oorr  aaccrreess  ooff  lloott))..    LLooccaatteedd  iinn  tthhee  ((      ))  EElleeccttiioonn  
DDiissttrriicctt  aanndd  ((______))  CCoouunncciill  DDiissttrriicctt..  
            oorr  

  
OOPPTTIIOONN  22  ((SSuubbddiivviissiioonn  LLoott  ––  lloott  iiss  ppaarrtt  ooff  rreeccoorrdd  ppllaatt))::    

  
BBeeiinngg  LLoott  ##((      )),,  BBlloocckk  ((      )),,  SSeeccttiioonn  ##((      ))  iinn  tthhee  ssuubbddiivviissiioonn  ooff  ((nnaammee  ooff  ssuubbddiivviissiioonn))  aass  rreeccoorrddeedd  
iinn  BBaallttiimmoorree  CCoouunnttyy  PPllaatt  BBooookk  ##((      )),,  FFoolliioo  ##((      )),,  ccoonnttaaiinniinngg  ((##  ooff  ttoottaall  ssqquuaarree  ffeeeett  oorr  aaccrreess  ooff  
lloott))..    LLooccaatteedd  iinn  tthhee  ((      ))  EElleeccttiioonn  DDiissttrriicctt  aanndd  ((______))  CCoouunncciill  DDiissttrriicctt..  
  
            oorr  

  
OOPPTTIIOONN  33  ((MMiinnoorr  SSuubbddiivviissiioonn  LLoott  SSaammppllee))::  
  
TTHHIISS  IISS  AA  SSAAMMPPLLEE  OONNLLYY::    TThheennccee  tthhee  ffoolllloowwiinngg  ccoouurrsseess  aanndd  ddiissttaanncceess::  ((11sstt  PPooiinntt  ooff  CCaallll--
““PPOOCC””))  NN..8877  1122''  1133""  EE..  332211..11'',,  ((22nndd  PPOOCC))  SS..1188  2277''  0033""  EE..  8877..22'',,  ((33rrdd  PPOOCC))  SS..6622  1199''  0000""  WW..  331188'',,  
aanndd  ((44tthh  PPOOCC))  NN..0088  1155''  2222""  WW..  8800''  bbaacckk  ttoo  tthhee  ppooiinntt  ooff  bbeeggiinnnniinngg,,  aass  rreeccoorrddeedd  iinn  DDeeeedd  LLiibbeerr    
((  ____    )),,  FFoolliioo  ((  ____    )),,  ccoonnttaaiinniinngg  ((##  ooff  ttoottaall  ssqquuaarree  ffeeeett  oorr  aaccrreess  ooff  lloott))..    LLooccaatteedd  iinn  tthhee  ((      ))  
EElleeccttiioonn  DDiissttrriicctt  aanndd  ((______))  CCoouunncciill  DDiissttrriicctt..    AAllssoo  kknnoowwnn  aass  LLoott  ##((______))  iinn  tthhee  mmiinnoorr  ssuubbddiivviissiioonn  
ooff  ((nnaammee  ooff  mmiinnoorr  ssuubbddiivviissiioonn)),,  mmiinnoorr  ssuubbddiivviissiioonn  ##  ((__  __----__  __  __----MM)),,  aass  mmaaiinnttaaiinneedd  bbyy  tthhee  
DDeevveellooppmmeenntt  MMaannaaggeemmeenntt  DDiivviissiioonn  ooff  tthhee  DDeeppaarrttmmeenntt  ooff  PPeerrmmiittss,,  AApppprroovvaallss  aannddIInnssppeeccttiioonnss..    
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DEPARTMENT OF PERMITS, APPROVALS AND INSPECTIONS 

ZONING REVIEW OFFICE 
 

ADVERTISING REQUIREMENTS AND PROCEDURES FOR ZONING HEARINGS 
 
 
The Baltimore County Zoning Regulations (BCZR) require that notice be given to the 
general public/neighboring property owners relative to property which is the subject of 
an upcoming zoning hearing.  For those petitions which require a public hearing, this 
notice is accomplished by posting a sign on the property (responsibility of the legal 
owner/petitioner) and placement of a notice in a newspaper of general circulation in the 
County, both at least twenty (20) days before the hearing. 
 
Zoning Review will ensure that the legal requirements for advertising are satisfied.  
However, the legal owner/petitioner is responsible for the costs associated with these 
requirements.  The newspaper will bill the person listed below for the advertising.  This 
advertising is due upon receipt and should be remitted directly to the newspaper. 
 

OPINIONS MAY NOT BE ISSUED UNTIL ALL ADVERTISING COSTS ARE PAID. 
 

 
For Newspaper Advertising: 
 
Case Number:        

Property Address:           __________ 

Property Description:  ___________________________________________________ 

       ___________________________________________________ 

Legal Owners (Petitioners):            

Contract Purchaser/Lessee:  ______________________________________________ 

 

PLEASE FORWARD ADVERTISING BILL TO: 

Name:               

Company/Firm (if applicable):  _____________________________________________ 

Address:               

                   

                   

Telephone Number:             

 

Revised  7/9/2015 
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