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BALTIMORE COUNTY EXECUTIVE OFFICE
REQUEST FOR CEREMONIAL DOCUMENT

To request a ceremonial document, complete this form and submit it by mail or fax to the Office
of Communications. You may also complete your request via online form at
www.baltimorecountymd.gov/citationrequest.

Please note: Requests must be made at least 10 business days prior to the date the document is
needed. Requests for 10 or more citations must be received 20 business days in advance.

Order a Document
O Executive Citation

Document Type: OProclamation
OProgram Greeting Letter

Quantity:

Please specify quantity for citations only; proclamations and greeting letters are single documents.
Date Document is Needed:

Date to Appear on Document:

Person(s) or Event to Be Recognized:
Please separate names with commas and write them exactly as they should appear on the document.

Reason for Recognition:
Provide as much detail as possible. Include any necessary supporting documentation, including
biographies, obituaries, website links, etc.



Contact Information

Contact Name:

Organization Name:

Phone:

Fax:

Email:

Address:

City:

State:

ZIP Code:

Will this citation be picked up or mailed to you? O Pick Up

O Mail

We can mail up to two citations. For more than two, please plan for pick-up at our office.

Submit this form to:
Office of Communications
Historic Courthouse
400 Washington Avenue
Towson, Maryland 21204
Fax: 410-337-8496
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