
 BALTIMORE COUNTY SMALL BUSINESS 
 LOAN PARTNERSHIP APPLICATION 
 
 _________________ 
 Date 
Total Loan Amount:   $   _______________ 
 (including bank loan) 
 
Loan Request from 
Small Business Loan Fund:   $   _______________ 
* Borrower must contribute at least 10% of the project cost in the form of cash equity. 
Applicant's exact Legal Name: 

_______________________________________________ π Corporation (S, C, or LLC) 

 π Partnership 

_______________________________________________ π Individual 
 
Business Concern's exact Legal Name: 

_______________________________________________ π Corporation (S, C, or LLC) 

 π Partnership 

_______________________________________________ π Individual 
 
Current address of applicant/business concern: 
 
 
 Street City State Zip 
 
Proposed address of applicant: 
 
 
 Street City State Zip 
 
describe applicant's business, merchandise, customers, etc.: 

 
 
 
Date business started:  ___________           
 
Federal ID#______________________________ 



 
Contact name and position:   ____________________________________________________ 
 
 telephone:  _______________E-Mail ____________________ fax:   ___________________ 
 
Workforce: 
 Existing Number of Recruited Final Annual Salary/ Wage 
 Number Jobs New Jobs Locally Number *  Payroll Range 
 
 Professional 
 Executive  
 
 Administrative 
 Supervisory  
 
 Skilled   
 
 Semi-Skilled 
 
 Unskilled 
 

 Total      
  
 * Third year after project completion. 
 
Number of additional employees anticipated 18 months after loan has been awarded: ________ 
 
 
Number of county residents currently employed:   __________ 
 
 
List available collateral and value (indicate basis of valuation): 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
Outstanding loan balance on property____________Last Appraisal Date:_______ Value:______ 
 
Management Background  (account for all officers and 100% of ownership): 
 
  Corp. Stk. Partnership Years Experience Annual 
 Principal's Full Name Interest Interest Industry Borrower Comp. 
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Guarantors: 

full name: _____________________________________________  SS#:   ____________________ 

_______________________________________________________________________________ 
 address city state zip code  

full name: _____________________________________________  SS#:   ____________________ 

_______________________________________________________________________________ 
 address city state zip code  

 
Personal residence owned?  π   YES π    NO 
 
 estimated value:   $   _______________ 
Total project cost: 
 Item Amount 

 Land Acquisition      $   _________________ 

 New Building Construction     $   _________________ 

 Building Improvements or Repairs    $   _________________ 

 Acquisition of Equipment     $   _________________ 

 Purchase of Inventory      $   _________________ 

 Accounts Payable      $   _________________ 

 Taxes        $   _________________ 

 Working Capital      $   _________________ 

 Other (Explain in Full)     $   _________________ 
 
       TOTAL $   _________________ 
 
Name of financial institution participating in the Baltimore County Small Business Loan Fund: 

Financial Institution name:_____________________________________________________________ 

_______________________________________________________________________________ 
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 address city state zip code  

 Contact name & telephone number: 
 
 name:  ______________________________________   telephone number:  _________________ 
 
 Amount of participation: $   _________________( Bank must be a member of the Fund) 
 
The applicant hereby authorizes the participating bank and Baltimore County to share all financial 
information and terms and conditions of the loans  with each other. 
 
 

 (ATTACH COPY OF COMMITMENT LETTER) 

 

Principal Customers       % of total revenues 

_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________ 

Principal Suppliers 

_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________ 

 
Are there any law suits  threatened,  in force or pending against the business, or any principal/owner?
 π   YES     π    NO 

(If yes, please explain below and/or attach an additional sheet to explain). 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 

Are taxes current? π   YES     π    NO 

(If no, please explain below and/or attach an additional sheet to explain). 
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___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Any prior tax liens? π   YES     π    NO 

(If yes, please explain below and/or attach an additional sheet to explain). 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
Are the principals currently guarantors on any corporate loans? π   YES     π    NO 

(If yes, please explain below and/or attach an additional sheet to explain). 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
Have any of the principals ever filed personal bankruptcy? π   YES     π    NO 

(If yes, please explain below and/or attach an additional sheet to explain). 

 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
 
 
 
 
 
Has your present company, or any previous company where you have been a principal, ever filed 
bankruptcy? 
 π   YES     π    NO 

 (If yes, please explain below and/or attach an additional sheet to explain). 
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___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
 
Have any of the principals of the company ever been charged or convicted of a crime? π  YES  π   NO 

(If yes, please explain below and/or attach an additional sheet to explain). 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
 
 
Are all principals U.S. Citizens?   π   YES     π    NO 
 
 Agreements and Certification 
 
Availability of Funds: Funding is subject to the availability of funds from the member banks in the 
Small Business Loan Fund. Member banks can withdrawal funding at any time and without notice. 
Funds will be disbursed in one payment when the project is complete. Funding will take place on the 
first of the month following the closing of the loan. Construction lending is not provided by the Small 
Business Loan Fund. Equipment must be delivered and installed prior to funding. Interest rate will be 
locked at time of funding. Monthly payments will be charged to borrowers checking account. 
Agreement of Use of Baltimore County's Office of Employment Development: 
 I/We agree that if Baltimore County approves this application, I/We will use Baltimore 
County's Office of Employment and Training as "First Source" for training and recruitment of 
employees. 
Certification: I/We certify:  (a) All information in this application and the exhibits is true and complete to 
the best of my/our knowledge and is submitted to Baltimore County so that Baltimore County can decide 
whether to approve this application;  (b) I/We agree to pay for the cost(s) of any surveys, title or mortgage 
examination, appraisals, attorneys fees, etc., necessary for the approval and closing of the loan;  (c) I/We 
agree to pay the non-refundable $ 200.00 Application Fee at the time that this application is submitted to 
Baltimore County.  I/We also agree to pay the non-refundable one-time Loan Commitment Fee of 
1/2%.  Fifty percent is due upon acceptance of the Commitment Letter and the Balance at Loan Closing. An 
Annual Service Fee of  0.25% with a maximum annual fee of $500.00, will be charged on the 
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Principal Balance outstanding each year;  (d) I/we agree to have the Small Business Loan Fund charge 
our checking account monthly for the monthly payments which are due on the first of each month. 
I/We are located or will be located in Baltimore County at least within one (1) year after the closing of the 
loan and will remain in Baltimore County during the term of the loan; and  (e) if I/We do not comply with all 
agreements and certifications herewith, Baltimore County can immediately call, terminate or accelerate 
repayment of my/our loan. The financial assistance that is being requested by the Borrower is an integral part 
in the decision making process to expand in Baltimore County. On construction projects, construction 
must be completed prior to funding by Baltimore County. The participating bank must provide a 
monitored construction loan. Equipment loans will be funded once the equipment is delivered and 
installed. 

 
Privacy act of 1974 information: 
 Financial and proprietary information submitted with an application for a loan will be kept strictly 
confidential.  Requests for information by third parties will be honored with the consent of the applicant. 
 
Disclosures 

 I/We authorize disclosure of all information submitted in connection with the application to the 
financial institution agreeing to participate with the Baltimore County Loan Program. Baltimore County is 
hereby authorized to obtain any personal and corporate credit reports. 
 The applicant(s) and/or the small business concern has/have read all of the above and agree(s) to 
abide by same, evidenced by the executed signatures below. 
 
 _____________________________________ ______________________________ 
 Name of Applicant(s) Name of Business Concern 
  (If different from applicant(s)) 
             By: ___________________________ By: _____________________________ 
 
 Title: _________________________ Title: ___________________________ 
 
 Attest: ________________________ Attest: __________________________ 
 
 Title: _________________________ Title: __________________________   
 
rev 1-1/11 

  
 

 The following documents must be submitted with the loan application or it will 
be returned to the applicant 

 
1. Name and address for attorney representing the borrower 
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          Name:__________________  Address______________________     
      Phone#_________________ 

2. For corporate borrowers, corporate guarantors or partnerships the following must be 
provided: 

 
A. Articles of Incorporation and bylaws 
B. LLC.- Articles of Organization and Operating Agreement 
C. Partnership- Partnership Agreement 
D. Identify all officers, partners or members 

 
____________________  ____________________                             
____________________  ____________________              
____________________  ____________________              
____________________  ____________________              
____________________  ____________________              
____________________  ____________________              

3. All loans will be secured by real estate and personal guarantees. Please provide exact 
address and the name of the  registered owner. 

 
__________________________________________________________________ 
__________________________________________________________________ 

4. Attach a copy of the title deed and any applicable leases. 
5. Copy of resolution authorizing borrowing. 
6. Copy of the last three year end financial statements or tax returns. 
7. Copy of the most recent interim financial statement. 
8. Copy of the last two year end personal tax return. 
9. Copy of the most recent personal financial statement.  
10. Copy of a recent business plan or a detailed description of the business. 
11. Copy of contractors Maryland license. 
12. Copy of executed contracts. 
13. Copy of building permits and use and occupancy permits if available. 
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