
COUNTY COUNCIL OF BALTIMORE COUNTY, MARYLAND 
Legislative Session 2014, Legislative Day No. 4 

Resolution No. 14-14 
 

 
Mrs. Cathy Bevins, Chair 

By Request of County Executive 
 

 
By the County Council, February 18, 2014 

 
 
 
 A RESOLUTION to adopt a new substance abuse policy to provide safe, dependable and 

economical transportation service to County Ride passengers. 

 WHEREAS, County Ride is a specialized transportation program providing service to 

Baltimore County residents 60 years old and older, disabled residents and rural residents; and 

 WHEREAS, County Ride receives financial support from the United States Department 

of Transportation; and 

 WHEREAS, federal law and regulations require the “local governing board” of the 

County Ride program to “adopt an anti-drug and alcohol misuse policy statement” as a condition 

of continued receipt of federal funds; and  

 WHEREAS, the Baltimore County Council is the “local governing board” of the County 

Ride program; and 

 WHEREAS, the Departments of Aging, Human Resources, and Public Works worked 

together to draft the “Baltimore County Government Substance Abuse Policy” for the County 

Ride; now therefore 

 BE IT RESOLVED BY THE COUNTY COUNCIL OF BALTIMORE COUNTY, 

MARYLAND, that the “Baltimore County Government Substance Abuse Policy” for the County 

Ride program, a copy of which is attached hereto, is hereby adopted; and  

 BE IT FURTHER RESOLVED, that this Resolution shall take effect from the date of its 

passage by the County Council. 
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1.0 POLICY STATEMENT 
Baltimore County is dedicated to providing safe, dependable and economical 
transportation service to County Ride passengers. It is also our goal to provide a healthy, 
satisfying work environment that promotes personal opportunities for growth. In meeting 
these goals, it is our policy to: 

1. Assure that employees are not impaired in their ability to perform assigned duties in 
a safe, productive and healthy manner. 

2. Create a workplace environment free from the adverse effects of drug abuse and 
alcohol misuse. 

3. Prohibit the unlawful manufacture, distribution, dispensing, possession or use of 
controlled dangerous substances. 

4. Encourage employees to seek professional assistance any time personal problems, 
including alcohol or drug dependency, adversely affect their ability to perform their 
assigned duties. 

5. Subject any employee who violates this policy (is subject) to appropriate disciplinary 
action that may include termination of employment. 

6. (We will) Provide to each employee (including an applicant or new employee)    who 
has a positive drug or alcohol test with a listing of Substance Abuse    Professional 
(SAP)’s readily available to the employee and acceptable to our organization, 
including names, addresses, and telephone numbers. Baltimore County will provide 
the list of qualified SAP’s for our employees and we will not charge a fee for 
compiling or providing this list.  See Attachment 1. 

 
2.0 PURPOSE 
The purpose of this policy is to assure worker fitness for duty and to protect our 
employees, passengers and the public from the risks posed by the misuse of alcohol and 
use of prohibited drugs. This policy is intended to comply with and hereby adopts all 
applicable federal regulations governing workplace anti-drug and alcohol programs in the 
transit industry. The Federal Transit Administration (FTA) has adopted 49CFR Part 655 
that mandates urine drug testing and breath alcohol testing for safety-sensitive positions 
and prohibits performance of safety-sensitive functions when there is a positive test result. 
The U. S. Department of Transportation (DOT) has also published 49 CFR Part 40, as 
amended, that sets standards for the collection, testing, and reporting of urine and breath 
specimens. In addition, the federal government published 48 CFR Part 29, "The Drug-Free 
Workplace Act of 1988," which requires the establishment of drug-free workplace policies 
and the reporting of certain drug-related convictions to the FTA. This policy incorporates 
those requirements for safety-sensitive employees and others when so noted. 
 
3.0 APPLICABILITY 
This policy applies to only those County employees who perform safety-sensitive functions 
relating to the operation and maintenance of revenue service vehicles under the regulatory 
requirements of the Federal Transit Administration's rules for the prevention of substance 
abuse (49 CFR Part 655). At the time of this writing, these responsibilities are assigned to 
and carried out by the Department of Aging and Vehicle Operations and Maintenance 
Division. This policy supplements requirements or provisions contained in Baltimore 
County's Policy on Substance Abuse Prevention, which governs all employees in all 
executive departments of general county government. Any provisions that are beyond 
those required by the FTA are managed under the authority solely of the County. 
[If provisions of this policy conflict with the County's general Policy on Substance Abuse 
Prevention, the requirements of this policy prevail as a minimum.] 
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4.0 PROHIBITED SUBSTANCES AND RESTRICTIONS ON MEDICATION USAGE 
 
4.1 ILLEGALLY USED CONTROLLED DANGEROUS SUBSTANCES OR DRUGS 
Any illegal drug or any substance identified in Schedules I through V of Section 202 of the 
Controlled Substance Act (21 U.S.C. 812) are considered prohibited substances. 
Illegally used controlled dangerous substances include any drug not approved for medical 
use by the U.S. Drug Enforcement Administration or the U.S. Food and Drug 
Administration. Illegal use includes use of any illegal drug, misuse of legal prescription 
medications and over-the-counter medications, and use of illegally obtained prescription 
medications. 
 
4.2 LEGAL DRUGS 
All employees covered by this policy are responsible for ensuring they are able to safely 
operate vehicles if taking legally prescribed medications or over-the-counter medications. 
The use of any substance, which carries a warning label indicating that mental functioning, 
motor skills or judgment may be adversely affected, must be reported to supervisory 
personnel. Medical advice and clearance must be obtained from the County's medical 
provider before performing safety-sensitive duties while using such a substance. 
[This provision is cited under County authority, and is not part of federal requirements.] 
 
4.3 ALCOHOL 
The use of products containing alcohol or substances including any medication, 
mouthwash, food, candy, or any other substance such that alcohol is present in the body 
while performing safety-sensitive duties is prohibited. The concentration of alcohol is 
expressed in terms of grams of alcohol per 210 liter of breath as measured by a breath-
testing device. 
 
5.0 DEFINITIONS 
The following terms are defined for interpretation of this policy. Where bracketed, 
definitions have been derived from 49 CFR 655. Defined terms are also italicized where 
used in the text of this policy. 
 
Abuse 
1. The use of an illegal drug; 
2. The intentional misuse of an over-the-counter drug, if the misuse impairs the job 
    performance of the employee; 
3. The intentional use of any prescription drug in a manner inconsistent with its medically 
    prescribed use, or under circumstances where its use is not permitted, if it impairs the 
    job performance of an employee. 
 
Accident An occurrence associated with the operation of a vehicle, if as a result: 
1. An individual dies; 
2. An individual suffers a bodily injury and immediately receives medical treatment away 
    from the scene of the accident; 
3. With respect to an occurrence in which the mass transit vehicle involved is a bus, 
    electric bus, van, or automobiles, one or more vehicles including non-FTA funded 
    vehicles incurs disabling damage as the result of the occurrence and is transported 
    away from the scene by a tow truck or other vehicle. 
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Alcohol The intoxicating agent in beverage alcohol, ethyl alcohol or other low molecular 
weight alcohol including methyl or isopropyl alcohol.  
 
Alcohol Use The consumption of any beverage, mixture, or preparation, including any 
medication, containing alcohol. 
 
Amphetamines Central nervous stimulants that speed up the mind and body and most often 
appear in capsule form. (Also called "speed" or 'crystal". May be taken orally, injected, or inhaled) 
 
Chain of Custody Procedures to account for the integrity of each urine specimen by tracking its 
handling and storage from point of specimen collection to final disposition of the specimen. 
 
CDL Commercial Driver's License 
 
Cocaine A stimulant derived from the coca bush that is usually converted to a powder for use often 
by inhaling through the nose or injecting into the veins. ("Rock" or "crack" is a variant.) 
 
Disabling Damage means damage, which prevented the departure of any vehicle from 
the scene of the occurrence in its usual manner in daylight after simple repairs.  Disabling 
damage includes damage to vehicles that could have been operated but would have been 
further damaged if so operated, but does not include damage which can be remedied 
temporarily at the scene of the occurrence without special tools or parts, tire disablement 
without other damage even if no spare tire is available, or damage to headlights, tail lights, 
turn signals, horn, or windshield wipers that makes them inoperative.  
 
Dilute Specimen is the process of reducing the concentration of drug or drug metabolites 
in the sample. This is accomplished by adding fluid to the sample or by drinking large 
amounts of fluid to dilute the specimen, called "internal dilution." If the amount of the 
natural substance creatinine in the urine is abnormally low, internal dilution may be the 
cause. Drug testing laboratories all routinely test samples to detect dilution.  
 
Employee Assistance Program (EAP) 
A program to assist employees in dealing with drug or alcohol dependency and other 
personal problems. 
 
Evidential Breath Testing Device (EBT) 
A device approved by the National Highway Traffic Safety Administration for the testing of 
breath to determine alcohol usage. 
 
Marijuana (cannabis.) A hallucinogen that is ingested in various ways, primarily through 
smoking.  It acts almost exclusively on the brain, altering the proper interpretation of 
incoming  messages, perceptions, and senses. 
 
Medical Provider A licensed physician, accredited Christian Science practitioner, physical 
therapist, clinical psychologist, dentist, oral surgeon, chiropractor, podiatrist, certified nurse 
practitioner, certified nurse, midwife or licensed clinical social worker. 
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Medical Review Officer (MRO) A licensed physician responsible for receiving and 
reviewing laboratory results generated by a drug testing program who has knowledge of 
substance abuse disorders and has appropriate medical training to interpret and evaluate 
an employee's test results with the employee's medical history and other relevant 
biomedical information. 
 
Opiates Narcotic drugs which depress body functions and reactions and in large doses 
may cause euphoria. (Includes but is not limited to: Opium, Morphine, Codeine, Heroin, 
Demerol, and Percodan). 
 
Over-the-Counter Medication Includes medications that can be purchased without a 
prescription and contain alcohol derivatives or other drugs which may impair an individual's 
ability to operate a vehicle or machines. (Cold medicines, back pain relievers, allergy 
tablets, etc.) 
 
Performing a Safety Sensitive Function A covered employee is considered to be 
performing a safety-sensitive function during any period in which he or she is actually 
performing, ready to perform, or immediately available to perform such functions. 
 
Phencyelidine A drug that acts simultaneously as a depressant and hallucinogen and 
often produces extreme mood shifts. (Often called PCP and usually sold as a powder and 
mixed with marijuana.) 
 
Prescription Substances prescribed by a medical provider which contain alcohol 
derivatives or other drugs including medications that may impair an individual's ability to 
operate a vehicle or machines. 
 
Reasonable Suspicion Reasonable and specific grounds to believe that a drug or alcohol 
test of an employee will produce evidence of use of alcohol or illegal drugs. Reasonable 
suspicion shall be based upon specific, contemporaneous, articulable observations 
concerning the appearance, behavior, speech, or body odors of the covered employee and 
may include the direct observation of drug use or possession and/or the physical 
symptoms of being under the influence of drugs. 
 
Refusal to Submit (To a Drug or Alcohol Test) The following behaviors constitute a test 
refusal: 

1. Failure to appear for any test (except for pre-employment) within a reasonable time, 
as determined by the employer;  

2. Failure to remain at the testing site until the testing process is complete;  
3. Failure to provide a breath or urine specimen for any required test;  
4. Failure to permit the observation or monitoring of the specimen collection when 

required to do so;  
5. Failure to provide a sufficient specimen when directed and there is no adequate 

medical explanation for the failure;  
6. MRO verification of a test as adulterated or substituted; 
7. Failure to take a second test when directed to do so by the employer or collector;  
8. Failure to undergo a medical examination when directed to do so by the MRO or 

employer;  
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9. Failure to cooperate with any part of the testing process (e.g., refuse to empty 

pockets when directed by the collector, behave in a confrontational way that 
disrupts the collection process, fail to wash hands after being directed to do so by 
the collector);  

10. Failure to follow the observer's instructions during an observed collection including 
instructions to raise your clothing above the waist, lower clothing and underpants, 
and to turn around to permit the observer to determine if you have any type of 
prosthetic or other device that could be used to interfere with the collection process;  

11. Possess or wear a prosthetic or other device that could be used to interfere with the 
collection process;  

12. Admit to the collector or MRO that you adulterated or substituted the specimen; and 
13. For alcohol tests, refusal to sign Step 2 of the alcohol test form (ATF). 
 

A refusal to test shall be considered the same as a confirmed positive test result. 
 
Return-to-Duty Within the context of this policy, refers to the ability of the employee to 
perform a safety-sensitive function. The term does not refer to an employee returning from 
an absence from work. For example, an employee may be working, but not performing 
safety sensitive functions due to prohibited conduct; at the time the SAP orders a return-to-
duty drug/alcohol test, the safety-sensitive restriction is removed, and the employee is 
considered as having a return to duty. 
 
Safety-Sensitive Function/ Covered Employee This policy applies to every employee 
performing a “safety-sensitive function” as defined herein, and any person applying for 
such positions. Under this policy, safety-sensitive functions shall include:  

 Operation of a revenue service vehicle, in or out of revenue service;  

 Operation of a non-revenue vehicle requiring a CDL  

 Controlling movement or dispatch of a revenue service vehicle and/or 

 Maintenance (including repairs, overhaul and rebuilding) of a revenue service 
vehicle or equipment used on revenue service.  

 
Contractor employees that stand in the shoes of Transit System employees also have to 
comply with this Policy. 

Covered Employee A person, including an applicant or transferee, who performs or will 
perform a safety-sensitive function. A volunteer is a covered employee if: (1) the volunteer 
is required to hold a commercial driver’s license to operate the vehicle; or (2) the volunteer 
performs a safety-sensitive function for an entity subject to this part and receives payment 
in excess of his or her actual expenses incurred while engaged in the volunteer activity.  
Attachment 6 lists the job titles that are covered under this policy.  These job titles are 
covered because the County has determined that the duties under these jobs require or 
may require safety-sensitive duties.   
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Split Specimen In drug testing, a part of the urine specimen that is sent to a first 
laboratory and retained unopened, and which is transported to a second laboratory in the 
event that the employee requests that it be tested following a verified positive test of the 
primary specimen or a verified adulterated or substituted test result. 
 
Substance Abuse Professional (SAP) A licensed physician (Medical Doctor or Doctor of 
Osteopathy), licensed or certified psychologist, social worker, employee assistance 
professional, or drug and alcohol counselor (certified by the National Association of 
Alcoholism and Drug Abuse Counselors Certification Commission), with knowledge of and 
clinical experience in the diagnosis and treatment of drug and alcohol-related disorders. 
 
6.0 PROHIBITED CONDUCT 
All covered employees are prohibited from reporting for duty or remaining on duty any time 
there is a quantifiable presence of a prohibited drug in the body above the minimum 
thresholds defined in 49 CFR Part 40, as amended. Each covered employee is prohibited 
from consuming alcohol while performing safety-sensitive job functions or while on-call to 
perform safety-sensitive job functions. If an on-call employee has consumed alcohol, they 
must acknowledge the use of alcohol at the time that they are called to report for duty. The 
covered employee must take an alcohol test, if the covered employee claims ability to 
perform his or her safety-sensitive function. Baltimore County shall not permit any covered 
employee to perform or continue to perform safety-sensitive functions if it has actual 
knowledge that the employee is using alcohol.  
Each covered employee is prohibited from reporting to work or remaining on duty requiring 
the performance of safety-sensitive functions while having an alcohol concentration of 0.02 
or greater regardless of when the alcohol was consumed.  
No covered employee shall consume alcohol for eight (8) hours following involvement in 
an accident or until he/she submits to the post-accident drug/alcohol test, whichever 
occurs first. No covered employee shall consume alcohol within four (4) hours prior to the 
performance of safety-sensitive job functions.  

6.1 MANUFACTURE, TRAFFICKING, POSSESSION AND USE 
Employees are prohibited from engaging in the unlawful manufacture, distribution, 
dispensing, possession or use of prohibited substances on County premises, in County 
Ride vehicles, or while on County business. Employees who violate this provision will be 
subject to appropriate disciplinary action up to and including termination. Law enforcement 
shall be notified, as appropriate, where criminal activity is suspected. 

7.0 COMPLIANCE WITH TESTING REQUIREMENTS & CONSEQUENCES 
Testing Requirements: Under FTA guidelines, all safety-sensitive employees will be 
subject to urine drug testing and breath alcohol testing. Any safety-sensitive employee who 
refuses to comply with a request for testing shall be removed from duty, will be considered 
as having a positive test, and will be referred to a Substance Abuse Professional (SAP) for 
evaluation, and will be immediately suspended (unpaid) for 10 work days or 80 hours 
whichever is less. Failure of an employee to follow the SAP's recommended treatment 
plan, will be cause for termination of employment. Any safety-sensitive employee who is 
suspected of providing false information in connection with a test, or who is suspected of 
falsifying test results through tampering, contamination, adulteration, or substitution will be 
required to undergo an observed collection. Verification of these actions will result in the 
employee's removal from duty and his/her employment may be terminated. Refusal to test  
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is fully defined in the definitions section of this policy and can include, but is not limited to, 
an inability to provide a sufficient urine or breath specimen without a valid medical 
explanation, as well as a verbal declaration, obstructive behavior, or physical absence 
resulting in the inability to conduct the test. All drug and alcohol testing will adhere to the 
procedural requirements and protocols as established in 49 CFR Part 40, as amended: 
Procedures for Transportation Workplace Drug and Alcohol Testing Programs.  
 
Consequences: The first time employees who fail a drug or alcohol test shall, as a 
minimum to comply with federal regulations, be removed from duty and referred to a 
Substance Abuse Professional (SAP). Failure of any employee to follow the SAP's 
recommended treatment plan, will be cause for termination of employment. A drug or 
alcohol test is considered positive if the individual is found to have a quantifiable presence 
of a prohibited substance in the body above the minimum thresholds defined in 49 CFR 
Part 40, as amended. Additional disciplinary consequences for prohibited drug or alcohol 
use are described in the County's general policy relating to all employees, and should be 
referred to for appropriate administrative action. However, such provisions are beyond the 
scope of this policy.  

8.0 TREATMENT REQUIREMENTS 
All employees are encouraged to make use of the available resources for treatment of 
alcohol misuse and illegal drug use problems. Under certain circumstances, employees 
may be required to undergo treatment for substance abuse or alcohol misuse as explained 
in this policy. Any safety-sensitive employee’s refusal or failure to comply 
with the SAP's requirements for treatment, after care or return-to-duty test will be cause for 
termination of employment.  Baltimore County will pay any and all costs associated with 
the services of the Substance Abuse Professional discharging responsibilities as specified 
in FTA regulations. Employees are responsible for any and all costs associated with 
counseling, treatment, or education programs required as a result of a positive substance 
test. 

9.0 CRIMINAL DRUG CONVICTIONS 
All employees, both safety-sensitive and non-safety-sensitive, who perform significant 
work under the FTA grant and County Ride program are required to notify their supervisor 
of any statutory drug or alcohol convictions. This notice is to be given within 5 days of a 
finding of guilt (including a plea of nolo contendre) or imposition of sentence. 

10.0 PROPER APPLICATION OF THE POLICY 
Supervisors/managers are required to use and apply all aspects of this policy in an 
unbiased and impartial manner. Any supervisor/manager who knowingly disregards the 
requirements of this policy, or who is found to deliberately misuse the policy in regard to 
subordinates, shall be subject to disciplinary action, up to and including termination of 
employment. 

11.0 EMPLOYEE REQUESTED TREATMENT 
Baltimore County encourages employees to seek treatment voluntarily. Any employee who 
comes forth and notifies management of an alcohol or chemical abuse problem will be 
referred to the County's Employee Assistance Program (EAP). An appropriate leave of 
absence or leave may be granted for treatment and rehabilitation. Payment for treatment  
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will be in accordance with the requirements of the EAP and coordinated with any available 
insurance benefits the employee may have.  Voluntary requests for treatment must be 
made prior to any pending drug/alcohol test or disciplinary action. Employees will not be 
disciplined for requesting treatment, but will be expected to observe job performance 
standards and work rules as they apply to every employee. 
 
12.0 CONFIDENTIALITY 
Baltimore County affirms the need to protect individual dignity, privacy and confidentiality 
throughout the testing process. Employees should be aware, however, that confidentiality 
pertains to test results and not to test notifications.  While test notices will be issued in a 
discreet manner, the nature of the notification process necessitates involving supervisory 
and staff personnel. Laboratory reports or test results shall not appear in an employee's 
general personnel file. The reports or test results may be disclosed without an employee's 
consent when: 
   1. The information is compelled by law or by judicial or administrative process; 
   2. The information has been placed at issue in a formal dispute between the 
employee and employer. Drug and Alcohol testing records will be controlled and retained 
in accordance with 49 CFR Part 655.71 and Part 40.333. 
 
13.0 TESTING PROCEDURES 
Urine drug testing and breath testing for alcohol will be conducted as required by federal 
regulations. All safety- sensitive employees shall be subject to drug testing prior to 
employment, for reasonable suspicion, random, and following a qualifying accident. In 
addition, all safety-sensitive employees will be tested prior to returning to duty 
after failing a drug or alcohol test and after completion of the Substance Abuse 
Professional's recommended treatment program. Follow-up testing will be 
conducted for a period of one to five years, with a least six tests performed during the first 
year.  Testing shall be conducted in a manner to assure a high degree of accuracy and 
reliability and using techniques, equipment, and laboratory facilities which have been 
approved by the U.S. Department of Health and Human Services (DHHS). All testing will 
be conducted consistent with the procedures put forth in CFR Part 40 as 
amended.  
 
The drugs that will be tested for are marijuana, cocaine, opiates, amphetamines, and 
phencyclidine. An initial drug screen will be conducted on each urine specimen. For those 
specimens that are not negative, a confirmatory Gas Chromatography/Mass Spectrometry 
(GC/MS) test will be performed. The test will be considered positive if the amounts present 
are above the minimum thresholds established in 49 CFR Part 40, as amended.  All drug 
testing laboratory results will be reviewed by a qualified Medical Review Officer (MRO) in 
order to verify and validate test results. A MRO shall be a licensed physician who has 
knowledge of substance abuse disorders and has appropriate medical training to interpret 
and evaluate an individual's confirmed positive test result. The MRO will review and 
interpret an individual's medical history, including any medical records and biomedical 
information provided; affording the individual an opportunity to discuss the test result; and 
deciding whether there is a legitimate medical explanation for the result, including legally 
prescribed medication. 
 
Tests for breath alcohol concentration will be conducted utilizing a National Highway 
Traffic Safety Administration (NHTSA) approved evidential breath testing device (EBT) 
operated by a trained breath alcohol technician (BAT).  Alcohol testing based on random  
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selection and reasonable suspicion will only be performed just before, during, and just 
following the performance of a safety-sensitive duty. If the initial test indicates an alcohol 
concentration of 0.02 or greater, a second test will be performed to confirm the results of 
the initial test.  
 
A safety-sensitive employee who has a confirmed alcohol concentration of greater than 
0.02 but less than 0.04 will be removed from his/her position for the remainder of the shift 
and will not be returned to perform safety-sensitive functions less than eight (8) hours 
following administration of the test. The inability to perform a safety-sensitive function due 
to an alcohol test result greater than 0.02 but less than 0.04 will be considered an 
unexcused absence. An alcohol concentration of 0.04 or greater will be considered a 
positive alcohol test and in violation of this policy and a violation of the requirements set 
forth in 49 CFR Part 655 for safety-sensitive employees. Any safety-sensitive employee 
that has a confirmed positive drug or alcohol test will be removed from his/her position, 
informed of educational and rehabilitation programs available and referred to a Substance 
Abuse Professional (SAP) for assessment.  
 
Under the County’s own authority, if a covered employee indicates that a positive breath 
alcohol test is false due to a medical condition and they supply documentation from their 
medical professional to that effect, they will be referred to a health care professional 
designated by the County.  The healthcare professional designated by the County will 
review and interpret an individual's medical history, including any medical records and 
biomedical information provided; affording the individual an opportunity to discuss the test 
result; and deciding whether there is a medical explanation for the result, including legally 
prescribed medication. 
 
Observed Collections:  
In order to guard against employee attempts to mask the testing process, the number of 
situations requiring direct observation has increased to include return-to-duty and follow-up 
testing. The manner in which the observations will be conducted has also been re-defined 
to ensure that prosthetic devices may not be successfully and easily employed to mask 
illicit drug use. 
 
Observed collections are required in the following circumstances: 

 All return-to-duty tests;  
 All follow-up tests;  
 Anytime the employee is directed to provide another specimen because the 

temperature on the original specimen was out of the accepted temperature range of 
90°F - 100°F;  

 Anytime the employee is directed to provide another specimen because the original 
specimen appeared to have been tampered with;  

 Anytime a collector observes materials brought to the collection site or the 
employee's conduct clearly indicates an attempt to tamper with a specimen;  

 Anytime the employee is directed to provide another specimen because the 
laboratory reported to the MRO that the original specimen was invalid and the MRO 
determined that there was not an adequate medical explanation for the result;  

 Anytime the employee is directed to provide another specimen because the MRO 
determined that the original specimen was positive, adulterated or substituted, but 
had to be cancelled because the test of the split specimen could not be performed. 
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The employee who is being observed will be required to raise his or her shirt, blouse, or 
dress/skirt, as appropriate, above the waist; and lower clothing and underpants to show 
the collector, by turning around that they do not have a prosthetic device. 
 
13.1 EMPLOYEE REQUESTED TESTING OF SPLIT SPECIMEN 
Any safety-sensitive employee who questions the results of a required drug test under this 
policy may request that an additional test be conducted. This test must be conducted at a 
different DHHS certified laboratory. The test must be conducted on the split specimen that 
was provided by the employee at the same time as the original sample. The employee 
pays all costs for such testing unless the result of the split specimen testing invalidates the 
result of the original test. However, the split specimen test, once requested by the 
employee must proceed without delay and cannot be delayed until an employee pays for 
the test. The method of collecting, storing, and testing the split specimen will be consistent 
with the procedures set forth in 49 CFR Part 40, as amended. The employee's request for 
a split specimen test must be made to the Medical Review Officer within 72 hours of notice 
of the original sample verified test result. Requests after 72 hours will only be accepted if 
the delay was due to documented facts that were beyond the control of the employee. 
Employees will not have access to a test of their split specimen following an invalid test. 
 
13.2 DILUTE SPECIMEN   
Baltimore County Government will follow the FTA policy stating a negative/dilute specimen 
be treated as a negative test and a positive/dilute specimen will be treated as a positive 
test.  Dilute negative specimens with creatinines of 5 mg/dl or greater but less than 20 
mg/dl do not require a retest.  Dilute negative results 2-5 mg/dl require an immediate retest 
with collection under direct observation (see §40.155(c)).    
 
13.3 PRE-EMPLOYMENT TESTING 
All safety-sensitive position applicants shall undergo urine drug testing following the offer 
of employment or before transfer into a safety-sensitive position. Pre-employment drug 
tests may be administered only after the applicant is made a conditional offer of 
employment.  Receipt of a negative drug test result is required prior to employment. If a 
pre-employment test is cancelled, the candidate must re-take and pass the test.  
Candidates for employment who have previously had a positive DOT drug or alcohol test 
must provide evidence of successful completion of a rehabilitation program before being 
assigned safety-sensitive duties. See attachment 2A,B,C,D,E and 3A,B. 
 
Safety-sensitive employees who have been removed from the random pool for more than 
90 days and has not performed safety-sensitive duties for that period of time are also 
required to complete a pre-employment test with a verified negative result prior to 
performing safety-sensitive duties and being returned to the random selection pool. 
 
 
13.4 REASONABLE SUSPICION TESTING 
All safety-sensitive and non-safety-sensitive employees may be subject to a fitness-for-
duty evaluation, and urine and/or breath testing when there are reasons to believe that 
drug or alcohol use is adversely affecting job performance. Apart from FTA regulations, 
non-safety-sensitive employees are governed under Baltimore County's own policy 
authority. A reasonable suspicion referral for testing will be made on the basis of 
documented objective facts and circumstances that are consistent with the short-term  
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effects of substance abuse or alcohol misuse.  Reasonable suspicion tests must be based 
on specific, current, and articulable observations concerning an employee's appearance, 
behavior, speech, or body odor and performance indicators.   
 
Reasonable suspicion referrals must be made by at least one supervisor, or a County 
official who is trained in accordance with 382.603 to detect the signs and symptoms of 
drug and alcohol use and who reasonably concludes that an employee may be adversely 
affected or impaired in his/her work performance due to possible prohibited substance 
abuse or alcohol misuse. Reasonable suspicion testing must be initiated and completed 
within the allowable time frames noted in 49 CFR 655.43. See attachment 4A,B. 
 
13.5 POST-ACCIDENT TESTING  
(NOTE: Please review definitions when interpreting this section.) 
All safety-sensitive employees whose performance may have contributed to an accident 
may be required to undergo a urine drug test and breath alcohol test if a County Ride 
vehicle (regardless of whether or not the vehicle is in revenue service) is involved in an 
accident according to the following requirements: 
 
Fatal Accidents - As soon as possible following an accident involving the loss of human 
life, the County shall conduct DOT drug and alcohol tests on each surviving covered 
employee operating the mass transit vehicle at the time of the accident.  The employer 
shall also drug and alcohol test any other covered employee whose performance could 
have contributed to the accident, as determined by the employer using the best 
information available at the time of the decision. 
 
Nonfatal Accidents - As soon as possible following an accident not involving the loss of 
human life, in which a mass transit vehicle is involved, the County shall drug and alcohol 
test each covered employee operating the mass transit vehicle at the time of the accident 
unless it is determined, using the best information available at the time of the decision, 
that the covered employee's performance can be completely discounted as a contributing 
factor to the accident. The County shall also drug and alcohol test any other covered 
employee whose performance could have contributed to the accident, as it may be 
determined using the best information available at the time of the decision. 
 
If an alcohol test required by this section is not administered within two (2) hours 
following the accident, the supervisor shall prepare and maintain on file a record stating 
the reasons the alcohol test was not promptly administered. If an alcohol test required by 
this section is not administered within eight (8) hours following the accident, the 
supervisor shall cease attempts to administer an alcohol test and maintain the record. 
The supervisor shall ensure that a covered employee required to be drug tested under 
this section is tested as soon as practicable but within thirty-two (32) hours of the 
accident. Records shall be submitted to FTA upon request of the Administrator. 
 
A covered employee who is subject to post-accident testing who fails to remain readily 
available for such testing, including notifying the supervisor on site or another supervisor 
of his or her location if he or she leaves the scene of the accident prior to submission to 
such test, may be deemed by the County to have refused to submit to testing. 
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The decision not to administer a drug and/or alcohol test under this section shall be 
based on a supervisor’s determination, using the best available information at the time of 
the determination that the employee's performance could not have contributed to the  
accident. Such a decision must be documented in detail, including the decision-making 
process used to reach the decision not to test. 
 
Nothing in this section shall be construed to require the delay of necessary medical 
attention for the injured following an accident or to prohibit a covered employee from 
leaving the scene of an accident for the period necessary to obtain assistance in 
responding to the accident or to obtain necessary emergency medical care. 

 
13.6 RANDOM TESTING 
Employees in safety-sensitive positions will be subjected to random, unannounced testing. 
The selection of safety- sensitive employees for random alcohol testing will be made using 
a scientifically-valid method that ensures each covered employee that they will have an 
equal chance of being selected each time selections are made.   
 
All safety-sensitive employees will be tested at the annual rate as determined by the FTA 
administrator’s office. All FTA safety-sensitive employees will be placed in a common 
selection pool apart from any other random testing pool. Each employee in this pool will be 
matched with a unique random selection number. Through the use of a computer-based 
random number generation program, the required number of persons will be selected for 
each testing cycle throughout the year. All employees in the pool will remain in the random 
selection pool at all times throughout the year regardless of whether or not they have been 
previously selected. 
 
Each employee selected for testing shall be tested during the selection period. A covered 
employee shall only be randomly tested for alcohol misuse while the employee is 
performing safety-sensitive functions; just before the employee is to perform safety-
sensitive functions; or just after the employee has ceased performing such functions. A 
covered employee may be randomly tested for prohibited drug use anytime while on duty.   
 
The random tests will be unannounced and immediate and will be spread throughout the 
year and conducted on all days and hours during which the transit service is operating. 
Written notification will be given to those who must submit a specimen or complete an 
alcohol breath test.  Employees must report promptly to the designated testing location 
after being provided the test notice. Employees are allowed to travel unescorted. 
 
13.7 RETURN-TO-DUTY TESTING 
All safety-sensitive employees who previously tested positive on a drug or alcohol test 
must test negative (below 0.02 for alcohol) and be evaluated and released to duty by the 
Substance Abuse Professional before returning to safety sensitive functions. If an 
employee refuses the return-to-duty test, he/she will be considered as having a 
second positive drug or alcohol test and his/her employment with the County will be 
terminated.  The SAP is the sole determiner of the number and frequency of follow up tests 
and whether these tests will be for drug, alcohol or both as referenced in Part 40.307. 
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13.8 FOLLOW-UP TEST 
Safety-sensitive employees will be required to undergo frequent, unannounced random 
urine and/or breath testing following their return to duty as specified by the Substance 
Abuse Professional. The follow-up testing will be performed for a period of one to five 
years with a minimum of six tests to be performed the first year and will conform to FTA 
requirements for follow up testing as specified in Part 40.307. 
 
14.0 EMPLOYMENT ASSESSMENT 
Any safety-sensitive employee who tests positive for the presence of illegal drugs or 
alcohol above the minimum thresholds set forth in 49 CFR Part 40, as amended, will be 
referred for evaluation by a Substance Abuse Professional (SAP). The SAP will evaluate 
each employee to determine what assistance the employee needs in resolving problems 
associated with prohibited drug use or alcohol misuse. If a safety-sensitive employee is 
allowed to return to duty, he/she must properly follow the rehabilitation program prescribed 
by the SAP, he/she must have a negative return-to-duty drug or alcohol test, and will be 
subject to unannounced follow-up tests for a period of one to five years. At least six follow-
up tests are required in the first year following treatment. 
 
15.0 RE-ENTRY CONDITIONS 
Safety-sensitive employees who re-enter the workforce are subject to re-entry conditions. 
Those conditions may include (but are not limited to): 
1. A release to work statement from the Substance Abuse Professional indicating the 
    employee has successfully completed a treatment or assistance program. 
2. A negative test for drugs and alcohol. 
3. An agreement to unannounced frequent follow-up testing as specified by the SAP for a 
    period of one to five years with at least six tests performed the first year. 
4. An agreement to follow specified after-care requirements with the understanding that 
    violation of the re-entry conditions is grounds for termination of employment. 
 
If an employee has a second positive drug/alcohol test within a ten (10) year period 
following a previously positive test, their employment with the County will be immediately 
terminated. After successfully completing a ten (10) year period of sobriety the employees 
record will be expunged. 
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16.0 CONTACT PERSONS 
Any questions regarding this policy or any other aspect of Baltimore County’s drug-free 
and alcohol-free program should contact the following representatives:  
 
Drug and Alcohol Program Manager     
Safety and Training 
Office: 410 887-3935 
Cell: 410-967-9715 
Fax: 410 527-1567 
 
Designated Employer Representative (DER)    
Human Resources Claims Manager 
Office: 410-887-4046 
Safety and Training, Manager      
Safety and Training, Office Coordinator 
Office: 410-887-7911 
Fax: 410-527-1567 
 
Medical Review Officer      
Mercy Medical Director       
James D. Levy, MD      
410-332-9240 
 
Employee Assistance Program                                                                     
CIGNA HealthCare | Clinical Account Manager  
Behavioral Health Accounts  
10490 Little Patuxent Parkway  
Suite 400  
Columbia, MD 21044  
Telephone: 443-542-7566  
Telephone: 410-884-2508  
Fax:  800-657-3073  
 
Substance Abuse Professional      
Barry Royston, LCSWC      
605 Baltimore Avenue  
Towson, MD 21204 
410-428-2458 
Fax: 410-833-5683 
 
Loretta Elizalde, LCSWC, MHS       
7131 Liberty Road Ste 202      
Gwynn Oak, MD 21207 
410-241-6006 
Fax: 410-358-1441 
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   Substance Abuse Professional (SAP) 
(Baltimore County Government) 

 
 
Date:  _________________________ 
 
To:  ___________________________,         Employee: _____,     Applicant: _____ 
      (Name) 
 
From: __________________________, 
 
 
According to the Department of Transportation Regulation 49 CFR Part 40, should a safety-
sensitive applicant or employee test positive for drugs and/or alcohol on a pre-employment, random, 
reasonable suspicion or post-accident test, they must be removed from or refused safety-sensitive 
duties until they comply with the following:  
 

 You must be evaluated by a Department of Transportation (DOT) qualified   
      Substance Abuse Professional (SAP) 
 
 You must comply with all the recommendations given by the SAP 
 
 You must return for a follow-up evaluation and receive return–to-duty clearance from the 

SAP 
 

 You must test negative on a return-to-duty drug and/or alcohol screen  
 
Until you have completed all of the above Department of Transportation requirements, you are not 
eligible to perform safety-sensitive duties for any employer.  Note:  Employee must choose one of 
the following Substance Abuse Professionals.  Please circle one. 
 
Have the employee within 3 work days contact the chosen Substance Abuse Professional (SAP) 
and notify the Safety Office with the date ________ and time _______of the initial evaluation. 
 
   
SAP Towson Counseling Partners    OR      Loretta Elizalde 
Barry Royston      7131 Liberty Road Ste 202 
605 Baltimore Ave                Gwynn Oak,  MD 21207 
Baltimore, MD 21204     Office: 410-241-6006 
Office: 410-428-2458    Fax: 410-358-1441 
Fax: 410-833-5683 
       
 
I hereby attest that I have read and received a copy of this letter __________________________. 
              Employees Signature  
 
* Should employee be unavailable for signature, a copy of this form MUST be mailed certified to the address 
on file and all copies MUST be faxed (410-527-1567) to the Safety Office. 
 
SAFRB9/2013 

Attachment 1 
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DOT - 49 CFR Part 40 Drug and Alcohol Testing 
Subpart B – Employer Responsibilities § 40.25 

Checking the drug and alcohol testing record from prior employers 
 
August 25, 2010 
 
This procedure applies to all safety sensitive transportation positions covered by DOT agency 
drug and alcohol testing rules, including CDL trainee positions (i.e.: Laborer II Trainee and  
PM Maintenance Specialist Trainee).  
 
OHR Employment responsibilities: 
 
1) Include notification of intent to obtain CDL drug & alcohol testing records from previous 

2 years’ employers on the Job Posting in the Conditions of Employment Section.   
Example: 

 
“Applicants selected for an appointment to a position requiring a Commercial Drivers 
License (CDL) must complete and sign the Release of Information – 49 CFR Part 40 Drug and 
Alcohol Testing forms, and provide contact information for their prior two years’ employers, 
in accordance with the Federal Motor Carrier Safety Regulations.” 
 
Or, (for CDL Trainee positions): 
 
“Applicants with a Commercial Drivers License (CDL) who are selected for an appointment 
to a Commercial Drivers License (CDL) training position must complete and sign a Release of 
Information – 49 CFR Part 40 Drug and Alcohol Testing forms, and provide contact 
information for their prior two years’ employers, in accordance with the Federal Motor 
Carrier Safety Regulations.” 
 
2) Select the “CDL Postions” application template for all Job Postings covered by DOT 

agency drug and alcohol testing rules, including CDL trainee positions 
 
3) Upon receipt of the ERC approved PTF for the agency’s selection,  review their 

application for responses to the following Agency Wide Confidential Questions: 
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i) If the selected applicant responded “No” to both questions, proceed to instruction 

#4 below.   
ii) If the selected applicant responded “Yes” to either question, contact the selected 

applicant via phone and email, and instruct them to provide documentation from a 
DOT qualified Substance Abuse Professional that they have complied with all of 
the return-to-duty requirements of the DOT agency drug and alcohol regulations. 
Set a one (1) week deadline, from the date of first attempted contact, for the 
applicant to provide the requested information. 

iii) Document all communication or attempts at communication with applicant in the 
EBI log.  (If applicant does not respond to attempts at communication or fails to 
provide requested return-to-duty documents by the deadline, mark the applicant as 
“Declined” for hire on EBI Log and proceed to instruction 7.) 

iv) Document receipt of return-to-duty documents in the EBI Log and forward all 
documentation to the County Safety Office for review and decision. 

v) Indicate County Safety Office decision of “Cleared” or “Declined” for hire on EBI 
Log. 
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4) Complete the cover memo and send it with the Release of Information – 49 CFR Part 40 

Drug and Alcohol Testing form to the selected applicant’s prior two (2) years’ DOT 
regulated employers via scanned e-mail or fax. 

 
5) Document all communication or attempts at communication with applicant’s prior 

employers in the EBI log.   
a) If the prior employer has not responded within one (1) week, send a second request 

and follow up via phone with the employer; and 
b) Notify the selected applicant to explain that the hire process can not proceed without 

the requested documentation. 
c) If the prior employer does not respond within one (1) week from the second request, 

mark the selected employee as “Declined” for hire on the EBI log. 
 
6) Document receipt of completed forms in EBI log; 

a) If previous employer(s) response is “No” to all questions 1-5, mark as “Cleared.” 
b) If previous employer(s) response is “Yes” to any/all questions 1-5: 

i) Review form and all other documentation with the County Safety Office. 
ii) Indicate whether County Safety Office “Cleared” or “Declined” for hire on EBI 

log. 
 

7) Notify OHR Records of selected applicants DOT and EBI results. 
 

 
OHR Records responsibilties: 
 
1) Upon notification from OHR Employment Section, review status of selected applicant on 

EBI Log. 
 

2) If a “Cleared” determination, the candidate continues with the hire process, depending 
upon physical and background results. 
 

3) If a “Declined” determination: 
a) Notify the hiring agency that the candidate is eliminated from hire process for a CDL 

position; and 
b) Retain Release of Information – 49 CFR Part 40 Drug and Alcohol Testing forms and all 

return-to-duty documents with other pre-employment documentation. 
 

4) If candidate is “Cleared” for all stages of pre-employment physical, background and CDL 
regulations, send completed Release of Information – 49 CFR Part 40 Drug and Alcohol 
Testing forms and all applicable return-to-duty documents to the Safety Office upon hire. 
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Safety Office responsibilities: 
 
1) In coordination with OHR Employment, review: 

a) Release of Information – 49 CFR Part 40 Drug and Alcohol Testing forms; 
 i) Return-to-duty documentation sent by previous employer(s); 

b) Prior Pre-employment Drug and Alcohol Test Records form; 
 ii) Return-to-duty documentation submitted by employee/applicant. 
 

2) Within 48 hours determine if employee/applicant is “Cleared” or “Declined”  to continue 
with the hire process and communicate decision to OHR Employment. 

 
3) Retain all forms and documentation of new hires or transfers to CDL positions for three 

(3) years. 
 
4) Respond to other employers’ requests for current and prior Baltimore County employees’ 

and applicants’ 49 CFR Part 40 Drug and Alcohol return-to-duty and pre-employment drug 
and alcohol test records: after reviewing the employee's specific, written consent, 
immediately release the requested information to the employer making the inquiry. 

 
Hiring Agency responsibilities: 
 
1) When scheduling interviews, inform applicants who hold a CDL that they will need to 

provide contact information for their prior two (2) years’ DOT regulated employer(s). 
 
2) At the time of interview have the applicant complete and sign Release of Information – 49 

CFR Part 40 Drug and Alcohol Testing form (located on BCNet Forms) for each DOT 
regulated employer from the prior two (2) years.   
 
NOTE: An applicant’s refusal to provide prior employer information and/or sign the 
forms will result in their removal from the selection process for a CDL position and should 
be noted on the Interview Summary Form. 
 

3) If applicant requests, provide to the applicant copy(s) of completed and signed forms. 
 
4) Attach the completed and signed Release of Information – 49 CFR Part 40 Drug and Alcohol 

Testing form to the selected applicant’s PTF.   For those applicant’s not selected, retain 
their signed Release of Information – 49 CFR Part 40 Drug and Alcohol Testing form with all 
other interview documents. 

 
5) Upon ERC approval, make a Conditional Offer of Employment.  In addition to standard 

Conditional Offer of Employment contingencies, include “dependent upon results of 
review of prior DOT employers’ regulated drug and alcohol testing documentation.”    

 
6) Upon notification from OHR Records, make Final Offer of Employment or rescind 

Conditional Offer of Employment. 
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DATE:  _________________________     
 
TO: _________________________________________ FAX #:________________ 
   (Former Employer) 
 
E-MAIL: ___________________________________________________________ 
 
 
FROM: ____________________________________ Phone: 410-887-4642 
  Manager - Employment Division, Office of Human Resources 
  Baltimore County Government 
    
 
RE: Release of Information – 49 CFR Part 40 Drug and Alcohol Testing 
 
Baltimore County Government has extended a conditional offer of employment to  
 
Your Former Employee:___________________________________________________ 
 
Job Title: ______________________________________________________________ 
 
In accordance with the U.S. DOT Safety Regulations *  please complete Section II  of the 

attached Release of Information Form -- 49 CFR Part 40 Drug and Alcohol Testing 

form and return the entire form to: 

    
   Manager - Employment Division 
   Office of Human Resources 
   Baltimore County Government 
 
Fax #: 410-887-8475 or Secure E-mail: OHR_DOT@baltimorecountymd.gov 
` 
Please return this form, and all related Drug and Alcohol return-to-duty test documentation, 
by the following date:______________________________ 
 
 
*Part 40, Subpart 40.25, as prescribed by: U.S. Department of Transportation (DOT). 
 
 
Thank you. 
Manager - Employment Division, Office of Human Resources 
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Section I. To be completed and signed by Employee/Applicant: 
 
Employee/Applicant Name: ___________________________________Last 4 digits of SS/ID #: ___________ 

I hereby authorize release of information from my Department of Transportation regulated drug and alcohol testing records by 
my previous employer, listed in Section I-B, to the employer listed in Section I-A.  This release is in accordance with DOT 
Regulation 49 CFR Part 40, Section 40.25.  I understand that information to be released in Section II-A by my previous 
employer, is limited to the following DOT-regulated testing items: 

1.  Alcohol tests with a result of 0.04 or higher; 
2.  Verified positive drug tests; 
3.  Refusals to be tested; 
4.  Other violations of DOT agency drug and alcohol testing regulations; 
5.  Information obtained from previous employers of a drug and alcohol rule violation;  
6.  Documentation, if any, of completion of the return-to-duty process following a rule violation.  

 
Employee/Applicant Signature: ____________________________________________ Date: _____________ 
 
I-A.  New Employer Name:  Baltimore County General Government_______ 
 Address:   Office of Human Resources____________________ 

     308 Allegheny Ave., Towson, MD 21204 

Phone #: 410-887- 4642 Fax #: 410-887-8475 Secure e-mail: OHR_DOT@baltimorecountymd.gov 

Designated Employer Representative: __Manager – Employment Division, Office of Human Resources_ 

I-B. Previous Employer Name: _______________________________________________________ 
 Address: ____________________________________________________________________ 

 ____________________________________________________________________________ 

Phone #: _________________ Fax#:______________ E-mail:________________________________ 

Designated Employer Representative (if known): ___________________________________________ 

Section II. To be completed by the previous employer and faxed or e-mailed to the new employer: 
 
II-A.  In the two years prior to the date of the employee’s signature (in Section I), for DOT-regulated testing: 

1. Did the employee have alcohol tests with a result of 0.04 or higher?     YES ____  NO ____ 

2. Did the employee have verified positive drug tests?        YES ____ NO ____ 

3. Did the employee refuse to be tested?         YES ____ NO ____ 

4. Did the employee have other violations of DOT agency drug and 
    alcohol testing regulations?       YES ____ NO ____ 

5. Did a previous employer report a drug and alcohol rule violation to you? YES ____ NO ____ 
 
6. If you answered “yes” to any of the above items, did the employee complete 
    the return-to-duty process?                      N/A _____ YES ____ NO ____ 

NOTE:  If you answered “yes” to item 5, you must provide the previous employer’s report.  If you answered “yes” to item 6, 
you must also transmit the appropriate return-to-duty documentation (e.g., SAP report(s), follow-up testing record).  
 
II-B.Name of person providing information in Section II-A: 
______________________________________________________ 
Title: ________________________________________________  Phone #: ___________________Date: ____________ 
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Employee Name:       Shop #:       
Dept./Bureau:       
County ID#:       Driver’s License #:       
Date Observed:       Time:         a.m.    p.m. 
 

INSTRUCTIONS TO SUPERVISOR 
Record employee observed behavior for “reasonable suspicion”  for the use of alcohol or controlled substances according to  
49 CFR 382.307  Reasonable Suspicion Testing. The employer shall require the driver to submit to a controlled substance or 
alcohol test if a supervisor or County official who is trained in accordance with 49CFR 382.603 determines that reasonable 
suspicion exists.  Any suspicion must be based on direct observation of the employee’s physical, behavioral, speech, or 
performance indicators.  
 

Observed behavior – check all that apply: 
  

PHYSICAL APPEARANCE INDICATORS   
 Alcoholic odor  Dilated pupils  Stumbling  Holding on 
 Faint alcohol odor  Constricted pupils  Swaying  Rigid 
 No alcohol odor  Redness of the eyes  Staggering  Chronic nasal 

problems 
 Marijuana odor  Unable to stand  Falling asleep  Inappropriate 

dress 
        
BEHAVIORAL INDICATORS 

 Depression  Combativeness  Anxiety  Restlessness 
 Moodiness  Panic reactions  Irritability  Neglect of 

personal hygiene 
        
SPEECH INDICATORS  

 Shouting  Rambling  Rapid   
 Slurred  Slobbering  Incoherent   

 
PERFORMANCE INDICATORS 

 Unable to 
concentrate 

 Errors in judgment  Loss of interest 
in work 

 Impaired 
reasoning 

      
Crew Chief:  Date:       
                     Sign                             and                                Print Name           
Bureau Chief  
or Designee: 

 
 

 
Date: 

 
      

                      Sign                             and                                Print Name    
 
To the best of my knowledge and belief, this report represents the physical, behavioral, speech, and/or 
performance indicators of the above-named employee, observed by me (Crew Chief) and in accordance 
with the Bureau Chief’s (or authorized designee’s) approval. Reasonable suspicion was determined for:   
                                    Alcohol testing      Drugs testing      Both 

Following observation, employee must be transported to the County’s designated site.

Safrev7/01/13 

BALTIMORE COUNTY GOVERNMENT 
FEDERAL TRANSIT ADMINSTRATION (FTA)  

FOR USDOT - REGULATED 
EMPLOYEE OBSERVED BEHAVIOR 

REASONABLE SUSPICION 
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Employee Name:       County ID#:       
Dept./Bureau:       
Client Code #:       Driver’s License #:       
Test Ordered Date:       Time:         a.m.    p.m. 
 

INSTRUCTIONS TO SUPERVISOR 
 

A Reasonable Suspicion Worksheet must be completed. 
 
Based upon documented observations as stated in the Reasonable Suspicion Worksheet and in 
accordance with applicable Federal regulations, I am authorizing (check one of the following): 
 

A drug test only 
An alcohol test only 
Both a drug and an alcohol test 

 
Supervisor’s Signature:  Date:       
    
Bureau Chief or 
Designee Signature: 

  
Date:

 
      

 
The employee must be transported to:  ___________________________________________    
 
If the alcohol test result is .02 or greater, the employee may not return to a safety-sensitive 
function and the Office of Human Resources and DPW Safety Office shall be notified.  The 
employee should be offered transportation home.  If applicable, please indicate the employee’s 
response. 

  Accepted       Declined 
 

INSTRUCTIONS TO EMPLOYEE 
 

Refusal to be tested may be cause of disciplinary action.  Please sign this notice to acknowledge its receipt. 
 

Employee’s Signature:  Date:       
 
Safrev06/23/13 
 
 
 
 
 
 

BALTIMORE COUNTY GOVERNMENT 
EMPLOYEE NOTICE AND AUTHORIZATION 

FOR USDOT – REGULATED 
REASONABLE SUSPICION DRUG/ALCOHOL TEST 
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Employee Name:       
Driver’s License #:       County ID#:       
Dept./Bureau:       Position:       
Date of Accident:       Time of Accident:         am  pm 
Date of Report:       Time of Report:       am  pm 
Location of Accident:       

 
INSTRUCTION TO SUPERVISOR 
You are to make an on-site investigation of this vehicle accident and determine if post-accident testing is 
appropriate.  Even if the accident does not satisfy the criteria for a FTA post-accident test, your observations 
of the employee at the accident site may suggest that a “reasonable suspicion” test would be appropriate. 
Advise the employee(s) that any driver or covered employee whose performance could have contributed to 
the accident are subject to a post- accident test and shall remain available for such test or they may be 
deemed to have refused to submit to testing. On the reverse of this form, document your reasons for not 
authorizing a post-accident test and/or not authorizing a reasonable suspicion test. 
 
RESULT OF ACCIDENT 
 
1. Medical Status 

       Was there a fatality due to this accident?               [  ]  YES  [  ]  NO 
If  “YES” is checked, Testing is required!  

 
2. MTA Road Surface Vehicles only   

a. Did anyone suffer a bodily injury and immediately receive medical treatment away from the scene of the 
accident?         [  ]  YES  [  ]  NO 

  - OR - 
b. Did any vehicle involved in the accident incur disabling damages that required it to be towed?  

                 - AND -      [  ]  YES  [  ]  NO  
c. The Employee’s performance:  Can the employee’s performance be completely discounted as a 

contributing factor to the accident, using the best information available at the time of this decision?           
[  ]  YES  [  ]  NO 

              If : (a. is “Yes”) or [(b. is “Yes”) and (c. is “ No”)] above, TESTING is REQUIRED! 

 
3. If the operator claims extenuating circumstances (e.g. mechanical problems; inadequate instructions, etc.) for 
either a surface or rail vehicle accident that meets the criteria for testing, notify the Safety Department regarding those 
circumstances immediately.  They will determine if testing of off-site employees is required.  (Describe in detail on the 
reverse side).  Was the Office of Safety contacted?                [  ]  YES  [  ]  NO 

 
  

DECISION TO TEST 
 

                   
Based upon the information presented above, I authorize and direct a Drug and Alcohol screen in accordance 
with applicable FTA regulations.  The employee will be transported to: 
 
Medical Center Name/ Location:       
Date of Notification:       Time of Notification:       am  pm 
Supervisor Name:       Telephone #:       
Supervisor Signature:     Date:       

 
 
 

Page 1 of 3 
 

BALTIMORE COUNTY GOVERNMENT 
FEDERAL TRANSIT ADMINISTRATION (FTA) REGULATED 

POST-ACCIDENT DRUG & ALCOHOL TEST 
DECISION DOCUMENTATION FORM 
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ALCOHOL TESTING 

An Alcohol test should be administered within two (2) hours of the time of the accident but in no event any 
later than eight (8) hours after the time of the accident.  If the Alcohol Test result is 0.02 or greater, 
the employee should be offered transportation home.  If applicable, please indicate the employee’s 
response.                

[  ] accepted                     [  ] declined 

 
4. Was the breath alcohol specimen collected within two (2) hrs. of the accident time? [  ] YES  [  ]  NO 
 If no, please explain why (if more space is needed, please use other side):______________________________ 
 _________________________________________________________________________________________

_________________________________________________________________________________________
_________________________________________________________________________________________ 

 
 
Date of Completed Alcohol Test:       Time of Completed Alcohol Test:        am  pm 

 

DRUG TESTING 
The employee must undergo a Drug test within thirty-two (32) hours of the time of the accident. 
 
 5. Was the drug test administered within thirty-two (32) hrs. of the accident time?             [  ]  YES  [  ]  NO 
 If no, please explain why (if more space is needed, please use other side):______________________________ 
 _________________________________________________________________________________________

_________________________________________________________________________________________
_________________________________________________________________________________________ 

 
 

Date of Completed Drug Test:       Time of Completed Drug Test:       am  pm 
 
 
NOTE:  If for any reason the employee is unable to complete the Alcohol and/or Drug test within the FTA 
time limits, the reason(s) must be documented on the reverse of this form. 
 
 
 
 
6. SUPERVISOR’S DECISION: 

TEST    [  ]     NO TEST  [  ]      
 

 
 
 
 
 
 
 
 
 
 

See General Instructions on Reverse Side 
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BALTIMORE COUNTY GOVERNMENT 

FEDERAL TRANSIT ADMINISTRATION (FTA) REQUIRED 
POST-ACCIDENT DRUG & ALCOHOL TEST DECISION GENERAL INSTRUCTIONS 

 
You are to make an on-site investigation of this accident.  You are to determine if there were 
any of the cited reasons for test consideration per the guidelines of the Substance Abuse 
Program.  You are to make this decision on the best information you have at the time of your 
investigation.  You are to complete the entire form using the information you have discovered. 

 
Even if the accident does not satisfy the criteria for a post-accident test, your observations of the 
employee at the accident site may suggest that a “reasonable suspicion” test would be appropriate.  
Please use the Reasonable Suspicion form to guide your thinking along these lines. 
 

 
Employee Name:_________________________________________________ 
 
Dept./Bureau:___________________________________________________ 
 
Date:___________________________________________________________ 

 
 
 
 

Additional Information: 
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BALTIMORE COUNTY GOVERNMENT 
SAFETY-SENSITIVE POSITIONS 
FEDERAL TRANSIT ADMINISTRATION GRANTEE 
 
Transportation: 
4.505  Senior Affairs Associate l (Fleet Supervisor) 
8.264  Communication Tech ll (Dispatcher/Scheduler) 
8.263  County Ride Communications Tech I 
8.262  County Ride Driver ll (Hub Captains) 
8.261  County Ride Driver l (includes full time, part time and sub drivers) 
3.334  Office Automation Assistant   
 
 
 
 
Maintenance: 
8.234  Automotive Mechanics 
8.235  Automotive Specialist 
8.230  Automotive – Repairman (part time)  
8.237 Automotive Supervisor 
8.238 Automotive Team Leader 
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